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POLISI ANGHENION GOFAL IECHYD 
 

DYRO DY LAW I MI AC FE AWN I BEN Y MYNYDD 

 
Drwy gydweithio ac ymddiried yn ein gilydd rydym am sicrhau fod pob disgybl yn cyrraedd i 

ben mynydd ei allu a’i dalentau.  Gwnawn hynny drwy gynnig cyfle, cynhaliaeth ac arweiniad o 

fewn cymdeithas bositif, eangfrydig, diogel a gwar. 

Gweledigaeth ar gyfer ein disgyblion 
 

Rydym am ddisgyblion rhugl yn y Gymraeg a’r Saesneg sydd yn falch o draddodiad ac 

etifeddiaeth eu hardal a’u gwlad.  Ceisiwn ddinasyddion cytbwys a chyfrifol sy’n parchu 

hawliau unigolion eraill ac sydd yn gyfforddus a’u hunain.  Bydd ganddynt barch at eu 

meddyliau, eu hysbryd, a’u cyrff ac fe fydd ganddynt orwelion eang a chwilfrydedd am 

wybodaeth newydd.  Meddant ar y medrau angenrheidiol i fanteisio ar her a sialens y dyfodol 

yn y byd gwaith ac yn y gymdeithas a byddent am barhau i dyfu a datblygu fel disgyblion gydol 

oes a dinasyddion y byd. 

 
Egwyddorion Allweddol 
Yn Ysgol Gymraeg Bro Morgannwg, rydym wedi ymrwymo i sicrhau bod disgyblion sydd ag 
anghenion gofal iechyd yn cael eu cynorthwyo yn y ffordd gywir, fel bod modd iddynt 
fanteisio'n llawn ar addysg, gan gynnwys teithiau ac addysg gorfforol. 
 
Gofynion Cyfreithiol Ysgolion 
Mae'r ysgol yn ymwybodol o'i gofynion cyfreithiol mewn perthynas â chynorthwyo 
disgyblion sydd ag anghenion gofal iechyd.  Mae'r ddeddfwriaeth hon yn cynnwys: 
 
Mae Adran 175 Deddf Addysg 2002 yn rhoi dyletswydd ar awdurdodau lleol a chyrff 
llywodraethu i wneud trefniadau er mwyn sicrhau y gweithredir eu swyddogaethau gyda'r 
nod o ddiogelu a hyrwyddo lles plant yn yr ysgol neu mewn man dysgu arall.  Mae hyn yn 
cynnwys cynorthwyo plant gydag anghenion gofal iechyd. 
 
Mae Adran 21(5) Deddf Addysg 2002 yn rhoi dyletswydd ar gyrff llywodraethu i hyrwyddo 
lles disgyblion yn yr ysgol i'r graddau ag y bo hynny'n ymwneud â'r materion y cyfeirir 
atynt yn adran 25(2) Deddf Plant 2004, sy'n cynnwys iechyd corfforol a meddyliol a lles 
emosiynol, addysg, hyfforddiant a hamdden, a lles cymdeithasol. 
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Mae gan bob disgybl sydd ag anghenion gofal iechyd yr hawl i gael addysg lawn.  Yn 
ychwanegol i'r dyletswyddau a nodir uchod (Deddf Addysg 2002), rhaid ystyried hefyd a 
yw'r disgybl wedi cael eu diffinio fel rhywun anabl dan Ddeddf Cydraddoldeb 2010. 
 
Rolau a Chyfrifoldebau 
Mae'r Corff Llywodraethu yn cydnabod bod yn rhaid i bob aelod o gymuned yr ysgol 
gydweithio er mwyn sicrhau y bodlonir anghenion disgyblion sydd ag anghenion gofal 
iechyd.  Mae'r Corff Llywodraethu wedi ymrwymo i gyflawni ei ddyletswyddau fel y'u 
nodir yn y canllawiau statudol, a bydd yn sicrhau bod y Pennaeth, yr athrawon a'r staff 
cymorth yn cyflawni eu cyfrifoldebau priodol fel y nodir yn y canllawiau, gan gynnwys y 
rhai hynny dan y Ddeddf Cydraddoldeb (2010) 
 
Mae Adran 21(5) Deddf Addysg 2002 yn rhoi dyletswydd ar gyrff llywodraethu i hyrwyddo 
lles disgyblion yn yr ysgol, i'r graddau ag y bo hynny'n ymwneud â'r materion y sonnir 
amdanynt yn adran 25(2) Deddf Plant 2004, sy'n cynnwys iechyd corfforol a meddyliol a 
lles emosiynol, addysg, hyfforddiant a hamdden, a lles cymdeithasol 
 
Rôl Swyddog Cymorth Cyntaf 
1. Ar ddechrau bob blwyddyn, bydd staff yn derbyn rhestr gan y Pennaeth Blwyddyn o 

ddisgyblion â chyflyrau meddygol, yn cynnwys y rhai sy’n dioddef o asthma, epilepsi, 
clefyd siwgr.  Bydd yr adroddiad yn cynnwys manylion cyswllt brys, cyfeiriad a rhifau ffôn. 

2. Bod ar gael yn ystod yr awr ginio i ddelio â damweiniau yn unol â hynny. 
3. Gwirio'r holl flychau cymorth cyntaf sydd yn yr ysgol, ar fysys mini a’r blwch teithio 

unwaith bob hanner tymor. 
4. Ni roddir unrhyw feddyginiaeth gan staff ysgol uchaf. Gofynnir i rieni gwblhau ‘Ffurflen 

Feddyginiaeth’ cyn i’r ysgol allu storio meddyginiaethau fel hyn. Cyfrifoldeb y disgybl yw 
gofyn am eu meddyginiaeth a gweinyddu’r dos priodol. 

 
Bydd y Swyddogion Cymorth Cyntaf: 

• sicrhau bod eu cymhwyster bob amser yn gyfredol. 

• helpu unigolion sydd wedi cael damwain bob tro y gofynnir iddyn nhw wneud hynny a’u 
trin hyd eithaf eu gallu yn y modd mwyaf diogel posibl. Mae hyn yn cynnwys gwisgo 
menig lle ceir gwaed neu lle mae’n amlwg bod hylifau corfforol wedi gollwng, galw am 
help gan Swyddogion Cymorth Cyntaf neu gan y Gwasanaethau Brys. 

• helpu cyd Swyddogion Cymorth Cyntaf i ddelio ag unigolyn sydd wedi cael damwain a 
darparu cefnogaeth a help wedi hynny. 

• weithredu fel unigolyn dibynadwy i helpu yn ôl yr angen. 

• sicrhau bod digon o stoc yn eu citiau cymorth cyntaf cludadwy wrth law bob amser.  

• fynnu bod unrhyw unigolyn sydd wedi dioddef niwed sylweddol i’r pen yn mynd i’r 
ysbyty ac yn gweld meddyg, naill ai drwy drefnu iddyn nhw fynd yn uniongyrchol i’r 
ysbyty neu drwy drefnu bod rhiant neu ofalwr yn codi’r plentyn â mynd ag e/â hi yn syth 
i’r ysbyty 

• sicrhau bod rhiant neu ofalwr yn cael gwybod yn syth am bob anaf i’r pen. 

• sicrhau bod rhiant, ofalwr neu oedolyn priodol yn mynd gyda’r plentyn a anfonir i’r 
ysbyty mewn ambiwlans. 
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• gadw cofnod ar Ffurflen Damwain/Digwyddiad yr ysgol o bob disgybl a gafodd ofal, natur 
yr anaf ac unrhyw driniaeth a roddwyd.  Gweler Atodiad 1 ar gyfer Protocolau Salwch, 
Cymorth Cynrtaf a Damweiniau. 

• sicrhau bod popeth yn cael ei glirio, gan ddefnyddio menig, a rhoi pob dresin mewn bag 
melyn ar gyfer eitemau halogedig a ddefnyddiwyd a’u selio’n dynn cyn gwaredu’r bag 
mewn bin. Rhaid golchi unrhyw olion gwaed ar y llawr yn drylwyr. Dylid cael gwared â 
phob eitem halogedig neu eitemau a ddefnyddiwyd yn gyfan gwbl. 

• gynnal cysylltiad cyson gyda rhiant neu ofalwr ar gyfer disgyblion â chyflyrau meddygol 
hirdymor a byr-dymor a diweddaru cofnodion meddygol a hysbysu Uwch Dîm Arwain a 
staff yn unol â hynny. 

 

 Bydd yr Uwch Dîm Arwain yn: 

• sicrhau bod rhywun priodol i gynnig cymorth cyntaf ar safle’r ysgol. 

• ymchwilio i bob digwyddiad a damwain. 

• hysbysu pob damwain i staff yn y gweithle a damweiniau i ddisgyblion yn ystod gwersi sy'n dod o 
dan RIDDOR i Adran Iechyd a Diogelwch yr AALl. 

• sicrhau bod cofnodion meddygol pob disgybl yn cael eu cadw a’u diweddaru.  

• sicrhau bod pob aelod newydd o staff yn ymwybodol o bolisi a gweithdrefnau Cymorth Cyntaf yr 
ysgol. 

• sicrhau bod rhestr gyfredol ar gyfer staff o ddisgyblion y gwyddys bod ganddyn nhw gyflwr 
meddygol yn cynnwys asthma, anaphylacsis, clefyd siwgr, epilepsi neu unrhyw gyflwr meddygol 
arall perthnasol. 

• cwblhau adolygiad blynyddol o’r polisi hwn  

 

Dylai’r holl Staff: 

• ymgyfarwyddo â gweithdrefnau cymorth cyntaf sydd ar waith a sut i gysylltu â Swyddog 
Cymorth Cyntaf.  Byddan nhw hefyd yn sicrhau eu bod yn gwybod enwau’r Swyddogion 
Cymorth Cyntaf cyfredol (gweler Atodiad 2) 

• fod yn ymwybodol o fanylion meddygol penodol disgyblion unigol ar ôl cael gwybod neu 
eu hysbysu am eu cyflwr. 

• beidio â symud unigolyn sydd wedi cael damwain nes iddo/iddi gael ei h/asesu gan 
Swyddog Cymorth Cyntaf cymwys heblaw bod y cyfryw unigolyn mewn perygl 
uniongyrchol. 

• gysylltu â’r dderbynfa mewn achos o argyfwng meddygol, ffonio’r brif dderbynfa neu  
anfon disgybl/aelod arall o staff i’r dderbynfa, gan sicrhau bod y negesydd yn gwybod 
union leoliad yr unigolyn gafodd y ddamwain. 

• dawelu meddwl unigolyn sydd wedi cael damwain, ond byth ei d/thrin, ond wrth gwrs 
gallai staff gychwyn rhoi cymorth brys nes i Swyddog Cymorth Cyntaf gyrraedd neu 
gychwyn ar fesurau syml o reoli llwybrau anadlu syml  os oes angen amlwg am hynny. 

• anfon disgybl sydd â mân anafiadau i’r Brif Dderbynfa Ysgol Isaf/Uchaf, os gall gerdded, lle 
gall Swyddog Cymorth Cyntaf asesu a/neu weinyddu cymorth cyntaf; dylai rhywun fynd 
gyda’r disgybl.  

• anfon disgybl sydd yn teimlo’n ‘sâl’ yn gyffredinol i’r Brif dderbynfa Ysgol Isaf/Uchaf 
heblaw bod ei g/chyflwr yn gwaethygu ac yn peri pryder.  Cysylltu â'r Brif Dderbynfa Ysgol 
Isaf/Uchaf os ydych yn pryderu. 
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• sicrhau bod ganddyn nhw ffurflen ganiatâd feddygol gyfredol ar gyfer pob disgybl sy’n 
mynd gyda nhw ar Ymweliad Addysgol, yn enwedig unrhyw gyflwr penodol neu 
feddyginiaethau y dylen nhw fod yn ymwybodol ohonynt. 

• ystyried eu  Hiechyd a’u Diogelwch eu hunain ac eraill. 

• gofnodi pob digwyddiad/damwain gan ddefnyddio Ffurflen Digwyddiad/Damwain a’i 
dychwelyd at y Swyddog Cymorth Cyntaf . Dylid llenwi bob adran gan ddarparu cymaint o 
fanylion â phosibl. 

• ysgrifennu slip damwain am unrhyw anaf ar gyfer rhieni/gofalwyr yr Ysgol Isaf. 

 

Chwaraeon ac Ymarfer  
Dylai staff fod yn ymwybodol o’r disgyblion hynny allai fod yn colli eu gwynt wrth ymarfer ac 
efallai angen eu hanadlydd cyn cymryd rhan.  Dylai disgyblion sy’n colli eu gwynt yn ystod 
gweithgaredd gael eu tynnu o’r gweithgaredd ar gyfer y wers honno. Prin bydd nofio yn peri 
asthma gan fod yr awyr a anadlir yn gynnes a llaith, ond dylai staff sicrhau bod disgyblion yn 
mynd ag unrhyw feddyginiaeth angenrheidiol gyda nhw. 
 
Ymweliadau Addysgol  

• Cyn unrhyw daith (undydd neu breswyl) bydd yr athrawon arweiniol a enwir yn sicrhau 
bod ganddynt y wybodaeth feddygol berthnasol a chaniatâd rhieni/gofalwyr i roi’r 
feddyginiaeth angenrheidiol i bob disgybl sy’n mynd ar y daith. 

• Caiff gwybodaeth ei throsglwyddo i’r Swyddog Cymorth Cyntaf a fydd yn gwirio a llunio 
templed ar gyfer y daith, sy’n cynnwys y salwch sydd wedi’i ddiagnosio, y feddyginiaeth 
sydd ei hangen a gwybodaeth am rif cyswllt rhieni/gofalwyr neu ofalwyr mewn argyfwng 
ar gyfer pob disgybl. Caiff hyn wedyn ei atodi i gofnod EVOLVE o’r daith. 

• Cyfrifoldeb rhieni/gofalwyr yw sicrhau eu bod yn darparu digon o feddyginiaeth ar gyfer yr 
holl daith. 

• Dylai’r athro a enwir gadw meddyginiaeth yn ddiogel, yr athro sydd hefyd â chyfrifoldeb i 
roi’r feddyginiaeth yn ôl y gofyn ynghyd ag unrhyw gyfarwyddyd arbennig dderbyniwyd 
gan y rhiant neu’r gwarcheidwad cyn y daith. 

• Rhaid i staff ystyried disgyblion sy’n dioddef o asthma wrth drefnu ymweliadau addysgol a 
gweithredu’r gweithdrefnau angenrheidiol i reoli disgyblion.  Mae hyn yn cynnwys 
cydsyniad Rhieni/gofalwyr yn cynnwys manylion am y cyswllt brys a sicrhau bod y 
disgyblion yn mynd â’u meddyginiaeth/anadlyddion gyda nhw ar ymweliad. 

 

Gweler Ymweliadau Addysgol – Pecyn Arweinydd Ymweliad am ragor o wybodaeth, ar gael 

gan Glerc Y Corff Llywodraethol ac X: Drive – Polisiau Ysgol. 

Bydd y Derbynnydd/Staff Gweinyddol yn: 

• Asesu a chydlynu triniaeth feddygol/Cymorth Cyntaf yn cynnwys galw am Swyddogion Cymorth 
Cyntaf, heblaw eu bod yn swyddogion cymorth cyntaf eu hunain, i drin unrhyw ddisgybl sydd 
wedi’i (h)anafu.  

• Cysylltu ag Uwch Dîm Arwain pan fo’n briodol. 

• Cynorthwyo Swyddogion Cymorth Cyntaf i alw’r Gwasanaethau Brys a chysylltu â 
rhieni/gofalwyr/gofalwr/perthnasau mewn argyfwng. 

• Cysylltu â rhieni/gofalwyr/gofalwyr neu berthnasau lle bo’n berthnasol. 

• Gweinyddu 'paracetamol' (gyda chaniatâd rhieni/gofalwyr) – Ysgol Uchaf yn unig.  

• Cwblhau a diweddaru cofnodion meddygol. 
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• Cwblhau Ffurflen Damwain/Digwyddiad lle bo’n briodol. 

Mae gan yr ysgol ddarpariaeth ar gyfer rhoi 'paracetamol' i ddisgyblion. Dim ond y Brif 
Dderbynfa sy’n cadw 'paracetamol'. Y staff gweinyddol sy’n eu rhoi gyda chaniatâd 
rhieni/gofalwyr am bob cais. Cedwir cofnod o bob achos.  

Ni roddir paracetamol heb ganiatâd rhieni/gofalwyr neu cyn 10.00yb neu ar ôl 2.30yp.a 
hynny yn yr Ysgol Uchaf yn unig. 

Rhieni/gofalwyr/Gofalwyr a Disgyblion 
Mae'r ysgol yn cydnabod ei bod yn hanfodol bod disgyblion a rhieni/gofalwyr/gofalwyr yn 
cyflawni rôl gweithredol wrth gynllunio cymorth a rheoli anghenion gofal iechyd.  Dylai 
bodloni anghenion yr unigolyn fod wrth wraidd gweithgarwch a phrosesau penderfynu.  
Mae CCUHP yn nodi y dylai fod modd i ddisgyblion droi at wybodaeth briodol sy'n 
hanfodol i'w hiechyd a'u datblygiad, a chael cyfleoedd i gymryd rhan mewn 
penderfyniadau sy'n effeithio ar eu hiechyd. 

 
Dylai rhieni/gofalwyr/gofalwyr: 

• gael diweddariadau ynghylch materion/newidiadau gofal iechyd sy'n digwydd yn y 
lleoliad addysg; 

• gymryd rhan yn y broses o greu, datblygu ac adolygu IHP (os o gwbl).  Efallai mai'r 
rhiant a'r disgybl sydd yn y sefyllfa orau i ddarparu gwybodaeth ynghylch sut y mae eu 
hanghenion gofal iechyd yn effeithio arnynt.  Dylent gymryd rhan lawn mewn 
trafodaethau ynghylch sut y bodlonir anghenion gofal iechyd y disgybl yn y lleoliad 
addysg, gan gyfrannu at ddatblygiad eu IHP a chydymffurfiaeth ag ef; 

• ddarparu gwybodaeth ddigonol a'r wybodaeth ddiweddaraf i'r ysgol am anghenion 
gofal iechyd, gan gynnwys unrhyw ganllawiau ynghylch rhoi meddyginiaethau a/neu 
driniaeth gan weithwyr gofal iechyd proffesiynol.  Pan fo hynny'n briodol, dylid annog a 
galluogi disgyblion i reoli eu hanghenion gofal iechyd eu hunain; 

• hysbysu'r ysgol o unrhyw newidiadau megis y math o feddyginiaeth, y dos neu'r dull o'i 
rhoi; 

• ddarparu meddyginiaethau perthnasol nad yw eu dyddiad wedi dod i ben, wedi'u 
labelu'n gywir, gyda'r dos a chyfarwyddiadau rhoi wedi'u nodi'n ysgrifenedig; 

• sicrhau bod modd cysylltu ag oedolyn enwebedig bob amser a bod yr holl ffurflenni 
angenrheidiol yn cael eu llenwi a'u llofnodi;  a 

• hysbysu'r ysgol os bydd gan eu plentyn gyflwr neu glefyd heintus tra byddant yn 
bresennol, neu os byddant wedi cael cyflwr neu glefyd heintus tra'r oeddent yn 
bresennol. Gweler Atodiad 3 ar gyfer ffurflen Cais i’r Ysgol Darparu Meddyginiaeth 

 
 Awdurdod lleol 
Mae'r ysgol yn cydweithio gyda'r awdurdod lleol er mwyn sicrhau bod darpariaeth addysg 
ar gael i ddisgyblion, a bod addasiadau rhesymol yn cael eu gwneud er mwyn sicrhau nad 
yw plant a phobl ifanc anabl dan anfantais sylweddol o'u cymharu â'u cymheiriaid. 
 
Bydd yr Awdurdod Lleol yn gwneud trefniadau i hyrwyddo cydweithredu rhwng cyrff neu 
unigolion amrywiol, gan gynnwys gweithio gydag asiantaethau eraill megis byrddau iechyd 
lleol, gweithwyr iechyd proffesiynol, gweithwyr addysg proffesiynol, a gweithwyr 
proffesiynol eraill, gyda'r nod o wella, ymhlith pethau eraill, lles plant mewn perthynas â'u 
hiechyd corfforol a meddyliol, eu haddysg, eu hyfforddiant a'u gweithgareddau creadigol 
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(rhannu data pan fo hynny'n briodol.  Gallai hyn fod trwy weithio o fewn Cytundeb 
Rhannu Gwybodaeth Bersonol Cymru) 
 
Bydd yr awdurdod lleol yn paratoi darpariaeth resymol gwasanaethau cwnsela ar gyfer 
pobl ifanc 11-18 oed a disgyblion ym Mlwyddyn 6 yr ysgol gynradd. 
 
Bydd yr awdurdod lleol yn darparu cymorth, arweiniad a chyngor ynghylch sut i fodloni 
anghenion hyfforddiant staff y lleoliad addysg, fel bod cyrff llywodraethu yn gallu sicrhau 
bod modd darparu'r cymorth a nodwyd o fewn y cynllun Gofal Iechyd Unigol (IHP) mewn 
ffordd effeithiol 
 
Gwasanaeth nyrsys iechyd ysgol GIG Cymru, iechyd a gweithwyr proffesiynol eraill, 
sefydliadau trydydd sector a gwasanaethau arbenigol eraill  
Mae'r ysgol yn gweithio gyda nifer o sefydliadau a gweithwyr proffesiynol pan fo hynny'n 
briodol. 
 
Darparir cyngor a chymorth iechyd gan weithwyr iechyd proffesiynol megis meddygon 
teulu, pediatregwyr, therapyddion iaith a lleferydd, therapyddion galwedigaethol, 
ffisiotherapyddion, dietegwyr a nyrsys diabetes arbenigol a chyrff gwirfoddol.  Gall 
ymgysylltu mewn ffordd ragweithiol gyda gwasanaethau arbenigol ddarparu help 
ymarferol wrth ysgrifennu a gweithredu IHPs.  Yn ogystal, gallant ddarparu adnoddau codi 
ymwybyddiaeth a hyfforddiant. 

 
Creu amgylchedd hygyrch 
Mae'r ysgol a'r corff llywodraethu yn sicrhau ei bod yn gynhwysol ac yn hygyrch yn yr ystyr 
ehangach i ddisgyblion sydd ag anghenion gofal iechyd.  Mae hyn yn cynnwys y canlynol: 

Mynediad corfforol i adeiladau lleoliad addysg 
Mae'r Corff Llywodraethu yn gwneud gwaith cynllunio hygyrchedd er mwyn gwella 
amgylchedd ffisegol yr ysgol yn ôl yr angen, er mwyn cynyddu'r graddau y gall disgyblion 
anabl fanteisio ar addysg yn unol â Deddf Cydraddoldeb 2010. 
 
Addasiadau rhesymol – gwasanaethau neu gymhorthion cynorthwyol 
Mae'r Corff Llywodraethu wedi ymrwymo i wneud 'addasiadau rhesymol' i ddisgyblion 
sy'n anabl yn unol â'r diffiniad yn y Ddeddf.  O ran y disgyblion hyn, darparir gwasanaethau 
neu gymhorthion cynorthwyol (gyda nifer briodol y staff hyfforddedig) ar gyfer ein hysgol 
yn ôl yr angen.    
 
Teithiau dydd ac ymweliadau preswyl 
Mae'r Corff llywodraethu yn sicrhau bod yr ysgol yn cynorthwyo pob disgybl sydd ag 
anghenion gofal iechyd i gymryd rhan mewn teithiau ac ymweliadau mewn ffordd 
weithredol, ac mae'n ymwybodol o'i ofynion cyfreithiol fel y'u nodir yn y canllawiau. 
 
Rhyngweithio cymdeithasol 
Mae'r Corff llywodraeth yn sicrhau bod ystyriaeth ddigonol yn cael ei rhoi i gynnwys 
disgyblion sydd ag anghenion gofal iechyd mewn gweithgareddau cymdeithasol 
strwythuredig ac anstrwythuredig, megis yn ystod cyfnodau egwyl, clwb brecwast, 
cynyrchiadau, clybiau ar ôl oriau ac ymweliadau preswyl, a sicrhau bod staff yn 



  

7 
Polisi Anghenion Gofal Iechyd – Healthcare Needs Policy 
Charlotte Dechamps Evans – Hydref/October 2025 

ymwybodol o'r rhwystrau cymdeithasol y gallai disgyblion sydd ag anghenion gofal iechyd 
eu hwynebu, mewn ffordd ragweithiol. 
 
Ymarfer corff a gweithgarwch corfforol 
Mae'r ysgol yn llwyr ddeall pwysigrwydd pob disgybl yn cymryd rhan mewn 
gweithgareddau corfforol a staff yn gwneud addasiadau priodol i chwaraeon a 
gweithgareddau eraill er mwyn sicrhau eu bod yn hygyrch i bob disgybl, gan gynnwys 
clybiau ar ôl oriau a chwaraeon tîm. 
 
Mae staff yn ymwybodol o anghenion gofal iechyd disgyblion a sbardunau posibl.  Maent yn 
gwybod sut i ymateb mewn ffordd briodol a phrydlon os byddant yn dod yn ymwybodol o'r 
ffaith bod disgybl yn teimlo'n anhwylus.  Maent yn ceisio arweiniad wrth ystyried sut y 
gallai cymryd rhan mewn chwaraeon neu weithgareddau eraill effeithio ar ddisgyblion sydd 
ag anghenion gofal iechyd. 

Caiff 'darpariaethau arbennig' ar wahân ar gyfer gweithgareddau penodol eu hosgoi, ac yn 
lle hynny, rhoddir pwyslais ar weithgareddau sy'n hygyrch i bawb.  Pan na fydd modd 
gwneud hyn, ceisir cyngor gan weithwyr gofal iechyd neu addysg gorfforol proffesiynol a 
chan y disgybl. 

Yn ogystal, mae staff yn deall ei bod yn briodol bod rhai disgyblion sydd ag anghenion gofal 
iechyd yn cael meddyginiaeth neu fwyd gyda nhw yn ystod gweithgarwch corfforol efallai;  
anogir disgyblion o'r fath i gymryd y feddyginiaeth neu'r bwyd pan fyddant ei angen. 

Rheoli Bwyd 
Mae'r ysgol yn ystyried anghenion dietegol disgyblion, e.e.  y rhai sydd â diabetes, clefyd 
seliag, alergeddau ac anoddefiadau. 
 
Yn ôl yr angen, mae'r ysgol yn darparu bwydlen i rieni a disgyblion, gyda rhestrau cyflawn o 
gynhwysion a gwybodaeth faethol.  Nodir glwten ac alergenau ac anoddefiadau eraill yn 
glir.  Mae'r tîm arlwyo yn cydweithio gyda staff a rhieni/gofalwyr er mwyn sicrhau hyn.  
Ystyrir y byrbrydau sydd ar gael.  Mae dewisiadau amgen nad ydynt yn cynnwys siwgr a 
glwten wastad ar gael.  Gan bod rhai cyflyrau'n golygu bod angen bwyta ac yfed symiau 
uchel o galorïau, ceir mynediad i fwyd a diod sy'n cynnwys llawer o glwcos. 

Mae bwyd a ddarparir ar gyfer teithiau yn adlewyrchu anghenion dietegol a thriniaeth y 
disgyblion sy'n cymryd rhan.  Yn ogystal, mae bwyd a ddarparir ar gyfer byrbrydau yn yr 
ystafell ddosbarth yn ystyried anghenion dietegol a thriniaeth y disgyblion hyn. 

Alergeddau As Anaphylacsis – Adweithiau Alergol Difrifol  

• Gofynnir i’r holl Rieni/Gofalwyr gwblhau a dychwelyd taflen ddata yn flynyddol, lle dylid 
cofnodi unrhyw faterion iechyd yn cynnwys alergeddau.  Rhaid i unrhyw ddisgybl gydag 
adwaith alergol hysbysu’r ysgol os daw unrhyw alergedd i'r amlwg ar ôl cwblhau’r daflen 
ddata flynyddol. Bydd y Nyrs yr Ysgol yn cael gwybodaeth fwy manwl am y cyflwr iechyd 
gan y Gweithiwr Proffesiynol perthnasol (y Meddyg Teulu fel arfer)  

• Bydd Nyrs yr Ysgol yn defnyddio’r wybodaeth hon i gwblhau Cynllun Gofal Unigol fydd yn 
darparu manylion am y disgybl, rhif cyswllt rhieni/gofalwyr a’r Meddyg Teulu. Mae hefyd yn 
rhoi manylion am y symptomau a’r camau i’w gweithredu os digwydd adwaith alergedd 
ysgafn/cymedrol neu ddifrifol, yn cynnwys rhoi meddyginiaeth neu ddefnyddio Epipen lle 
bo’n briodol.  Nyrs yr Ysgol fydd yn cadw’r cynllun hwn a chedwir copi yn ddiogel gan y 
Swyddog Cymorth Cyntaf yn y brif dderbynfa. Caiff y manylion yn y cynllun eu diweddaru yn 
flynyddol neu pan ddigwydd unrhyw newid. 
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• Dylai disgyblion gadw eu hanadlydd yn eu poced neu eu bag.   Ysgrifennir cynllun gofal ar 

gyfer y disgyblion hyn gan y Nyrs Gymunedol. 

Asesiadau Risg 

Mae staff yn ymwybodol o'r adeg pan fo gofyn cynnal asesiad risg ac maent yn 
ymwybodol o'r systemau asesu risg sy'n bodoli.  Mae'r ysgol yn ymwybodol o'r ffaith bod 
dyletswyddau dan Ddeddf Cydraddoldeb 2010 i baratoi a gweithredu strategaethau a 
chynlluniau hygyrchedd.  Mae'r strategaethau a'r cynlluniau hyn yn delio â materion sy'n 
ymwneud â chynyddu cyfranogiad disgyblion anabl. 

Rhannu gwybodaeth 
Mae'r Corff llywodraethu yn sicrhau trefniadau anghenion gofal iechyd, a gynorthwyir gan 
gyfathrebu clir gyda staff, rhieni/gofalwyr a rhanddeiliaid allweddol eraill, er mwyn sicrhau 
gweithrediad llawn.  Bydd staff dynodedig yn diweddaru'r holl wybodaeth.  Bydd y disgybl 
a'r rhiant/gofalwr yn cytuno ar yr holl dechnegau rhannu gwybodaeth megis 
hysbysfyrddau staff a mewnrwydi ysgol cyn iddynt gael eu defnyddio, er mwyn diogelu 
cyfrinachedd. 
 
Gall athrawon, athrawon cyflenwi a staff cymorth (gallai hyn gynnwys staff arlwyo a 
chontractwyr perthnasol) droi at y wybodaeth berthnasol, yn enwedig os ceir 
posibilrwydd y bydd argyfwng yn codi.  Mae hyn yn cynnwys: 

• pan fo hynny'n addas, ac ar ôl sicrhau caniatâd priodol, defnyddio hysbysfwrdd mewn 
ystafell staff er mwyn dangos gwybodaeth am anghenion iechyd risg uchel, 
swyddogion a thystysgrifau cymorth cyntaf, gweithdrefnau mewn argyfwng, ac ati.  
Ystyrir hawl preifatrwydd y disgybl bob amser; 

• defnyddir cyfarfodydd staff yr ysgol er mwyn helpu i sicrhau bod staff yn ymwybodol 
o anghenion gofal iechyd disgyblion sydd ganddynt neu y gallent gael cyswllt â nhw.  
Caiff y wybodaeth hon ei storio mewn ffordd ddiogel ar systemau rheoli gwybodaeth 
yr ysgol. 

 
Mae rhieni/gofalwyr/gofalwyr a disgyblion yn bartneriaid gweithredol yn ein hysgol, ac 
mae rhieni/gofalwyr yn llwyr ymwybodol o'r gofal y mae eu plant yn ei gael.  Yn ogystal, 
hysbysir rhieni/gofalwyr a disgyblion o'u hawliau a'u cyfrifoldebau nhw.  Er mwyn cyflawni 
hyn, mae'r ysgol: 

• yn sicrhau bod polisïau anghenion gofal iechyd ar gael yn hawdd a'u bod yn hygyrch, 
ar-lein ac ar ffurf copi caled; 

• yn darparu copi o'n polisi rhannu gwybodaeth i'r disgybl/rhieni/gofalwyr neu 
ofalwyr.  Mae hwn yn nodi'r mathau o gyrff ac unigolion y gellir rhannu gwybodaeth 
feddygol y disgybl gyda nhw; 

• yn gofyn i rieni lofnodi ffurflen ganiatâd sy'n nodi manylion y cyrff, yr unigolion a'r 
dulliau y rhennir gwybodaeth feddygol eu disgybl mewn ffordd glir.  Gall rhannu 
gwybodaeth feddygol fod yn fater sensitif a dylid cynnwys y disgybl mewn unrhyw 
benderfyniadau; 

• mae'r ysgol yn cadw rhestr o ba wybodaeth a rannwyd gyda phwy a pham, er mwyn 
i'r disgybl/rhiant ei gweld o wneud cais; 

• yn ystyried cynnwys dolen ar y we i'r polisïau anghenion gofal iechyd mewn 
cyfathrebu perthnasol a anfonir at rieni, ac o fewn IHP y disgybl; 

• yn cynnwys cynghorau myfyrwyr, 'ysgolion iach' a grwpiau disgyblion eraill yn y 
broses o ddatblygu trefniadau anghenion gofal iechyd y lleoliad, pan fo hynny'n 
briodol; 
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• yn ystyried sut y gallai grwpiau cyfeillgarwch a chymheiriaid gynorthwyo disgyblion, 
e.e.  gallent gael eu haddysgu ynghylch sbardunau neu arwyddion materion i 
ddisgybl, gwybod yr hyn i'w wneud mewn argyfwng a phwy y dylid gofyn iddynt am 
help.  Trafodir hyn gyda'r disgybl a'r rhieni/gofalwyr yn gyntaf, a byddan nhw'n 
penderfynu a oes modd rhannu gwybodaeth. 

 
Gweithdrefnau a chadw cofnodion er mwyn rheoli anghenion gofal iechyd disgyblion 
Mae'r ysgol wedi creu gweithdrefnau sy'n nodi rolau/cyfrifoldebau pob parti sy'n 
ymwneud â nodi, rheoli a gweinyddu anghenion gofal iechyd.  Dylid casglu a chynnal y 
ddogfennaeth ganlynol, pan fo hynny'n briodol: 

1. Manylion cyswllt gwasanaethau brys 
2. Cytundeb rhieni/gofalwyr i'r lleoliad addysgol roi meddyginiaeth 
3. Cytundeb pennaeth y lleoliad addysgol i roi meddyginiaeth 
4. Cofnod o'r feddyginiaeth a gaiff ei storio a'i rhoi i ddisgybl unigol 
5. Cofnod o'r meddyginiaethau a roddir i bob disgybl fesul dyddiad 
6. Cais i ddisgybl roi eu meddyginiaeth eu hunain 
7. Cofnod hyfforddiant staff – rhoi meddyginiaethau 
8. Adroddiad digwyddiadau meddyginiaeth 

 
Dylid cwblhau cofnodion newydd pan wneir newidiadau i feddyginiaethau neu ddos.  
Dylai'r lleoliad dysgu sicrhau y nodir mewn ffordd glir ar yr hen ffurflenni nad ydynt yn 
berthnasol mwyach, a dylid eu storio yn unol â'u polisi cadw gwybodaeth.  Dylid cofnodi 
manylion ynghylch anghenion meddygol disgyblion ar SIMS hefyd. 
 
Storio, mynediad a rhoi meddyginiaeth a dyfeisiau 
Mae'r Corff llywodraethu yn sicrhau bod polisi'r ysgol yn glir ynghylch y gweithdrefnau i'w 
dilyn er mwyn rheoli meddyginiaethau a dyfeisiau.  Mae hyn yn unol ag anghenion y 
disgybl.  Fodd bynnag, dilynir yr egwyddorion cyffredinol canlynol: 
 
Cyflenwi meddyginiaeth neu ddyfeisiau 
Ni fyddwn yn storio meddyginiaeth dros ben.  Gofynnir i rieni/gofalwyr ddarparu 
cyflenwadau priodol o feddyginiaeth.  Dylai'r rhain fod yn eu cynhwysydd gwreiddiol, gan 
ddwyn label sy'n nodi enw'r disgybl, enw'r feddyginiaeth, y dos a'r amlder rhoi, a'u 
dyddiad terfyn.  Dim ond dyfeisiau a meddyginiaethau dan bresgripsiwn: 

• nad yw eu dyddiad terfyn wedi cyrraedd;  

• y mae eu cynnwys wedi'u labelu yn gywir ac yn glir; 

• y nodir enw'r disgybl ar y label;  

• y mae cyfarwyddiadau ysgrifenedig ynghylch rhoi, dos a'u storio yn cyd-fynd â nhw; 

• y maent yn eu cynhwysydd/deunydd pacio gwreiddiol fel y'u rhoddwyd gan y fferyllydd 
(ac eithrio inswlin, sydd ar gael trwy gyfrwng pwmp neu ben inswlin fel arfer) y byddwn 
yn fodlon eu derbyn. 

 
Bydd meddyginiaeth heb fod dan bresgripsiwn megis e.e.  parasetamol hylif: 

• heb gyrraedd ei ddyddiad terfyn; 

• bydd ei gynnwys wedi'i labeli'n gywir ac yn glir; 

• nodir enw'r disgybl arno;  

• bydd cyfarwyddiadau ysgrifenedig ynghylch rhoi, dos a storio yn cyd-fynd â hi – gallai 
hyn fod wrth y rhiant; 
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• yn ei chynhwysydd/deunydd pacio gwreiddiol. 
 

Storio a Mynediad o Feddyginiaeth 
Er y caiff pob meddyginiaeth ei storio'n ddiogel, bydd y math o feddyginiaeth a'r defnydd a 
wneir ohoni yn pennu sut y bydd hyn yn digwydd.  Mae'r disgyblion yn gwybod ble y caiff 
eu meddyginiaeth ei storio a sut i gael gafael arni. 

 
Oeri Meddyginiaeth 
Mae angen oeri rhai meddyginiaethau.  Caiff tymheredd yr oergell ei fonitro'n rheolaidd er 
mwyn sicrhau ei fod yn cyd-fynd â gofynion storio.  Gellir cadw meddyginiaethau mewn 
oergell sy'n cynnwys bwyd, ond byddent mewn cynhwysydd seliedig ac wedi'u labelu'n 
glir.  Defnyddir oergell feddygol gloadwy os ceir symiau mawr o feddyginiaeth.  
 
Meddyginiaeth Frys  
Mae meddyginiaeth frys ar gael mewn ffordd hwylus i ddisgyblion y bydd gofyn iddynt ei 
chael drwy'r amser yn ystod y dydd neu yn ystod gweithgareddau oddi ar y safle.  Mae 
meddyginiaethau a dyfeisiau megis anadlwyr asthma, mesuryddion profi glwcos yn y 
gwaed ac awto-chwistrellwyr adrenalin (pennau) ar gael i ddisgyblion ac ni chânt eu cadw 
dan glo.  Ystyrir hyn bob amser pan na fydd y disgyblion ar safle'r ysgol, e.e.  ar deithiau.  
Gall disgybl y rhoddwyd presgripsiwn cyffur a reolir iddynt feddu arno yn gyfreithlon, os 
ydynt yn gymwys i wneud hynny, ac ni ddylent ei roi i ddisgybl arall neu unigolyn 
anawdurdodedig arall.  Efallai y bydd angen gwneud gwaith monitro.  Pan fydd staff yn 
rhoi meddyginiaeth frys i ddisgybl, dylid cofnodi hyn. 
 
Disgyblion Gydag Asthma  
Y nod yw cynorthwyo disgyblion ag asthma yn yr ysgol a’u galluogi i gymryd rhan mor llawn 
a diogel â phosibl ymhob gweithgaredd yn yr ysgol. 
1 Caiff copïau o anghenion meddygol penodol disgyblion eu cadw gan eu swyddog 

Cymorth Cyntaf perthnasol ac ar fas data ARBOR yr ysgol. Bydd y Nyrs Gymunedol yn 
cwblhau cynlluniau gofal ar gyfer disgyblion ag asthma. 

2 Cedwir anadlydd disgyblion yr Ysgol Isaf mewn cwpwrdd ystafell ddosbarth.  Bydd 
disgyblion yr Ysgol Uchaf yn gyfrifol am eu hanadlydd eu hunain er mwyn sicrhau ei 
fod wrth law bob amser.  Os yn bosibl, bydd hyn yn cynnwys mynd â’r anadlydd gyda 
nhw wrth fynd allan o’r ysgol ar gyfer chwaraeon/nofio neu weithgareddau eraill 
oddi ar y safle. 

3 Bydd y Nyrsys Cymunedol a’r Nyrsys Asthma yn cynnig hyfforddiant blynyddol ar 
reoli asthma ar gyfer staff yn cynnwys Swyddogion Cymorth Cyntaf.  

4 Caiff gwybodaeth ar gyfer pob disgybl ei diweddaru’n briodol ar ddechrau pob 
blwyddyn academaidd. 
 

Mathau o Anadlyddion: 
Mae dau fath o anadlyddion: 

1 Mae Lleddfwyr yn amlwg yn lliniaru symptomau asthma – enghreifftiau cyffredin 
ydy 'Ventolin' a 'Bricanyl' sydd fel arfer yn LAS  . 

2 Mae Atalwyr yn lliniaru llid a’u diben yn amlwg ydy osgoi pwl o asthma - atalwyr 
cyffredin ydy 'Beclafort', 'Becatide' ac 'Intal' sydd, fel arfer yn FROWN eu lliw. 
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EPILEPSI 
Os gwelwch disgybl yn cael ffit, peidiwch â chynhyrfu.  Ceisiwch atal eraill rhag ymateb yn 
amhriodol. 

• Arhoswch yn dawel, a pheidiwch â chynhyrfu. 

• Edrychwch o gwmpas – ydy’r unigolyn mewn lle peryglus? Os nad yw, peidiwch â’i 
symud. Symudwch wrthrychau fel celfi o’i ffordd 

• Nodwch amser cychwyn y ffit. 

• Arhoswch gyda’r unigolyn.  Os nad yw’n cwympo ond yn ymddangos yn wag neu’n 
ddryslyd yr olwg, ei arwain yn ofalus i ffwrdd o unrhyw berygl. Siaradwch yn dawel a 
di-gynnwrf. 

• Dywedwch wrth y disgyblion am aros tu allan i’r ystafell ddosbarth/yr ardal.  
Gofynnwch i un ohonyn nhw fynd i ddweud wrth aelod o’r Tîm Bugeiliol neu’r 
Swyddog Cymorth Cyntaf. 

• Rhowch glustog neu rywbeth meddal dan y pen os yw wedi cwympo i’r llawr.  

• Peidiwch â’i d/ddal i lawr. 

• Peidiwch â rhoi dim byd yn ei geg/cheg  

• Gwiriwch yr amser unwaith eto.  Os na fydd y ffit (ysgwyd) yn stopio ar ôl 5 munud, 
ffoniwch am ambiwlans (deialu 999). 

• Ar ôl i’r ffit orffen, roliwch yr unigolyn ar ei h/ochr, gwyro’r pen at yn ôl a gwirio bod 
yr unigolyn yn dychwelyd i anadlu’n normal. Yn dyner, gwirio’r geg nad oes dim yn 
rhwystro’r llwybr anadlu megis bwyd neu ddannedd gosod. Os bydd yr anadlu yn 
swnio’n llafurus ar ôl i’r ffit orffen, ffoniwch am ambiwlans. 

• Arhoswch gyda’r unigolyn nes ei fod/bod wedi dod ato’i hun/ati’i hun yn llwyr. Os 
bydd wedi anafu ei hun neu’n cael ffit arall heb wella’n llwyr o’r ffit gyntaf, ffoniwch 
am ambiwlans. 

 
Meddyginiaeth nad yw'n Feddyginiaeth Frys 
Cedwir yr holl feddyginiaeth nad yw'n feddyginiaeth frys mewn man diogel gyda 
threfniadau rheoli tymheredd neu olau priodol.  Os yw'n gyffur a reolir, bydd angen cael 
mesurau diogelwch a threfniadau rheoli ychwanegol. 
 
Gwaredu Meddyginiaethau 
Pan na fydd gofyn eu cael mwyach, dychwelir meddyginiaethau i rieni er mwyn iddyn 
nhw drefnu eu bod yn cael eu gwaredu mewn ffordd ddiogel.  Defnyddir blychau offer 
miniog er mwyn cael gwared ar nodwyddau ac offer miniog arall bob amser, ac fe'u 
gwaredir mewn ffordd briodol. 

 
Rhoi Meddyginiaethau 

• Pan fo'r disgybl dan 16 oed, mae gofyn cael caniatâd ysgrifenedig rhieni/gofalwyr er 
mwyn rhoi cymorth neu er mwyn rhoi meddyginiaethau dan bresgripsiwn neu heb 
fod dan bresgripsiwn, oni bai y cofnodir cymhwysedd Gillick.  Dylid cofnodi pob 
achos o roi meddyginiaeth. 

• Pan rhoddir presgripsiwn am feddyginiaeth i'w chymryd ar amlder sy'n caniatáu iddi 
gael ei rhoi yn y cartref, dylai rhieni/gofalwyr geisio gwneud hynny, e.e.  cyn ac ar ôl 
ysgol a gyda'r hwyr.  Bydd achosion pan na fydd hyn yn briodol. 

• Ni ddylid fyth rhoi aspirin neu ei ddeilliadau i ddisgyblion dan 16 oed, oni bai ei fod 
wedi cael ei bennu ar eu cyfer mewn presgripsiwn. 
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• Oni bai bod cynllun cytunedig i'r disgybl roi meddyginiaeth i'w hunain (16 oed a 
throsodd neu gymhwysedd Gillick), dylai aelod o staff roi pob meddyginiaeth.  
Mewn achosion eraill, efallai y bydd angen ei oruchwylio yn unol â'r IHP. 

• Dim ond staff sydd wedi cael hyfforddiant addas fydd yn rhoi meddyginiaeth.  Dylai 
lleoliad a symudiadau'r staff hyfforddedig hyn gyd-fynd â'r disgyblion y maent yn 
eu cynorthwyo bob amser. 

• Dylai staff archwilio'r dos uchaf a swm unrhyw ddos blaenorol a roddwyd a'r amser 
y'i rhoddwyd. 

• Efallai y bydd angen i oedolyn o'r un rhyw â'r disgybl gyflawni gweithdrefnau 
meddygol penodol, ac efallai y bydd angen i ail oedolyn fod yn dyst i hyn.  Rhaid 
ystyried barn a theimladau'r disgyblion ynghylch nifer a rhyw y sawl sy'n 
cynorthwyo wrth ddarparu gofal personol.  Nid oes gofyniad yn y gyfraith bod mwy 
nag un unigolyn yn cynorthwyo.  Dylid cytuno ar hyn a dylid ei adlewyrchu yn yr 
IHP a'r asesiad risg. 

• Dylai'r lleoliad addysg gael polisi gofal personol.  Dylid ei ddilyn, oni bai y cytunwyd 
ar drefniadau amgen, a'u cofnodi yn IHP y disgybl. 

• Os bydd disgybl yn gwrthod eu meddyginiaeth, dylai staff gofnodi hyn a dilyn eu 
gweithdrefnau diffiniedig gan hysbysu'r rhieni/gofalwyr/gofalwyr cyn gynted ag y 
bo modd.  Os bydd disgybl yn camddefnyddio unrhyw feddyginiaeth, dylid hysbysu 
eu rhieni/gofalwyr/gofalwyr cyn gynted ag y bo modd.  Dylai'r lleoliad addysg ofyn 
i'r rhieni/gofalwyr/gofalwyr geisio cyngor gofal iechyd pan fo hynny'n briodol.  Os 
na fydd modd cysylltu â rhieni/gofalwyr ar unwaith, bydd y staff yn ceisio cyngor 
gofal iechyd ar unwaith. 

• Dylai staff sy'n ymwneud â'r cam o roi meddyginiaeth fod yn gyfarwydd â'r ffordd y 
mae disgyblion yn rhoi eu caniatâd i driniaeth.  Gellir gweld gwybodaeth bellach 
am hyn gan Lywodraeth Cymru yn Cydsyniad Claf i Archwiliad a Thriniaeth – 
Canllawiau Diwygiedig (GIG, 2008). 

• Bydd yr holl staff sy'n cynorthwyo ymweliadau oddi ar y safle yn cael eu hysbysu o 
ddisgyblion sydd ag anghenion gofal iechyd.  Maent yn cael y wybodaeth ofynnol 
er mwyn sicrhau bod staff yn gallu hwyluso profiad cyfartal ar gyfer y disgybl.  
Gallai'r wybodaeth hon gynnwys materion iechyd a diogelwch, yr hyn i'w wneud 
mewn argyfwng ac unrhyw gymorth angenrheidiol ychwanegol y mae gofyn i'r 
disgybl ei gael, gan gynnwys meddyginiaeth ac offer. 

 
Gweithdrefnau mewn argyfwng 
Mae'r Corff llywodraethu yn sicrhau bod polisi mewn grym er mwyn delio â 
sefyllfaoedd o argyfwng.  Mae staff yn gwybod pwy sy'n gyfrifol am y polisi, enwau 
swyddogion cymorth cyntaf enwebedig a sut i ddelio ag anghenion gofal iechyd 
cyffredin.  Mewn sefyllfaoedd pan fydd angen cymorth brys, gelwir 999 ar unwaith.  
Mae staff yn ymwybodol o leoliad cofnodion gofal iechyd disgyblion a'u manylion 
cyswllt mewn argyfwng. 
 

   Pan fo gan ddisgybl IHP, mae'r staff yn deall yr hyn sy'n cyfateb ag argyfwng ac yn 
esbonio'r hyn i'w wneud.  Mae staff yn ymwybodol o weithdrefnau a symptomau 
argyfwng. 

 
Mae disgyblion eraill yn yr ysgol yn gwybod yr hyn i'w wneud mewn argyfwng yn 
gyffredinol hefyd, megis hysbysu aelod o staff ar unwaith.  Os bydd angen mynd â 
disgybl i'r ysbyty, dylai aelod o staff aros gyda'r disgybl neu bydd rhiant yn cyrraedd.  
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Mae hyn yn cynnwys mynd gyda nhw i'r ysbyty mewn ambiwlans.  Dylai fod gan yr 
aelod o staff fanylion unrhyw feddyginiaeth ac anghenion gofal iechyd hysbys. 

 
Hyfforddiant 
Mae'r Corff llywodraethu yn sicrhau bod staff sy'n gwirfoddoli neu y cânt eu contractio i 
gynorthwyo'r rhai sydd ag anghenion gofal iechyd yn cael hyfforddiant priodol ac mae 
eu polisïau'n nodi sut y nodir a chynorthwyir nifer ddigonol o'r staff hyn. 

   
Os oes gan ddisgybl anghenion cymhleth, mae angen mewnbwn gan wasanaethau gofal 
iechyd a'r awdurdod lleol, a fydd yn gallu cynghori a chyfeirio at hyfforddiant a 
chymorth pellach.  Dylid cadw cofnodion o hyfforddiant yr holl staff ar y safle yn yr 
ysgol unigol. 

 
Efallai y bydd yr holl staff, os ydynt wedi gwirfoddoli i gynorthwyo disgyblion sydd ag 
anghenion gofal iechyd neu beidio, yn cael cyswllt gyda disgyblion sydd ag anghenion 
gofal iechyd.  Mae gan yr holl staff ddealltwriaeth sylfaenol o gyflyrau cyffredin er 
mwyn sicrhau eu bod yn hadnabod symptomau ac yn deall ble i geisio cymorth priodol. 

 
Mae'n polisi yn cynnwys gweithdrefn ynghylch sut i godi ymwybyddiaeth o gyflyrau 
cyffredin, polisi anghenion gofal iechyd a rolau staff wrth gyflawni trefniadau.  Caiff 
staff newydd a dros dro eu hysbysu o'r mesurau ataliol a brys sydd mewn grym fel bod 
staff yn gallu adnabod yr angen am ymyrraeth ac ymateb yn gyflym. 
 
Arholiadau ac Asesiadau 
Mae cyswllt effeithlon ac effeithiol yn hollbwysig pan fydd disgyblion sydd ag 
anghenion gofal iechyd yn ymgymryd ag asesiadau, gan gynnwys y rhai sy'n sefyll 
arholiadau yn yr ysbyty neu yn y cartref.  Gallai'r elfen gwaith cwrs helpu disgyblion i 
ddal i fyny gyda'u cymheiriaid.  Gallai'r athrawon cartref ac ysbyty fod yn gallu trefnu 
ffocws ar yr elfen hon er mwyn lleihau'r dysgu a gollir gymaint ag y bo modd pan na 
fydd modd iddynt fynychu. 

 
Gall cyrff dyfarnu wneud trefniadau arbennig i ddisgyblion sydd ag anableddau ac 
anawsterau dysgu parhaol neu hirdymor, neu salwch ac anableddau dros dro, y maent 
yn sefyll arholiadau cyhoeddus megis TGAU neu Safon Uwch.  Cyflwynir ceisiadau am 
drefniadau arbennig gan ysgolion i'r cyrff dyfarnu yn gynnar fel bod modd bodloni eu 
hanghenion.  Gweler Addasiadau i ymgeiswyr sydd ag anableddau ac anawsterau 
dysgu (2016) a Canllaw i'r broses ystyriaeth arbennig (2016), y mae modd troi at y ddau 
ohonynt o wefan y Cyd-gyngor Cymwysterau. 

 
Seiliwyd addasiadau neu amser ychwanegol i ddisgyblion sy'n sefyll yr Asesiadau 
Personol Darllen a Rhifedd a’r arfer arferol yn yr ystafell ddosbarth ar gyfer anghenion 
penodol.  Disgwylir i athrawon ddefnyddio'u barn broffesiynol er mwyn cynorthwyo 
disgyblion.   

 
Cludiant i'r ysgol 
Ceir dyletswyddau statudol mewn perthynas â disgyblion sy'n teithio i'r man lle y 
maent yn cael eu haddysg neu eu hyfforddiant.  Nodir gwybodaeth ac arweiniad am 
hyn yn nogfen Teithio Disgyblion:  Darpariaeth Statudol a Chanllawiau Gweithredol 
(2014). 
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Adolygu polisïau, trefniadau a gweithdrefnau 
Mae'r Corff llywodraethu yn sicrhau bod ein hysgol yn adolygu'r holl bolisïau, y 
trefniadau a'r gweithdrefnau'n rheolaidd.  Mae IHP yn gofyn am adolygiadau aml gan 
ddibynnu ar yr angen gofal iechyd – dylai hyn gynnwys yr holl randdeiliaid allweddol 
gan gynnwys, pan fo hynny'n briodol, y disgybl, rhieni/gofalwyr, addysg a gweithwyr 
addysg ac iechyd proffesiynol a chyrff perthnasol eraill. 
 
Rolau a chyfrifoldebau wrth greu a rheoli Cynlluniau Gofal Iechyd Unigol (IHP) 
Mae'r ysgol yn deall bod yr IHP yn dangos sut y gellir bodloni anghenion y disgybl.  Mae 
modd i bawb y mae angen iddynt ei weld a chyfeirio ato droi at IHP yn hawdd, ac mae'n 
cynnal y lefelau preifatrwydd gofynnol ar yr un pryd.  Dylai pob cynllun gynnwys 
gwybodaeth a chamau allweddol sy'n ofynnol er mwyn cynorthwyo'r disgybl mewn 
ffordd effeithiol.  Bydd datblygiad IHP manwl yn dilyn y weithdrefn a nodir yn y 
canllawiau. 
 
Nod y cynllun yw nodi'r camau y mae angen eu cymryd er mwyn helpu disgybl i reoli eu 
cyflwr a goresgyn unrhyw rwystrau posibl wrth gyfranogi'n llawn mewn addysg.  Bydd y 
rhai sy'n llunio'r cynllun yn arwain, ond yr unigolyn dynodedig yn yr ysgol sy'n meddu 
ar y cyfrifoldeb dros sicrhau ei fod yn cael ei gwblhau a'i weithredu. 
 
Mae'r Corff llywodraethu yn sicrhau yr adolygir y cynlluniau o leiaf unwaith y flwyddyn 
neu'n amlach na hynny os ceir tystiolaeth newydd bod anghenion y disgybl wedi newid.  
Dylid eu datblygu gan ystyried budd pennaf y disgybl, gan sicrhau ein bod ni fel ysgol, 
gyda gwasanaethau arbenigol (yn ôl y gofyn), yn asesu'r risgiau i addysg, iechyd a lles 
cymdeithasol y disgybl. 
 
Pan fo gan ddisgybl ADY, bydd yr IHP yn gysylltiedig neu ynghlwm ag unrhyw gynllun 
addysg unigol, Datganiad ADY neu gynllun dysgu a sgiliau. 
  
Yr ysgol fydd y pwynt cyswllt cyntaf i rieni a staff, a bydd yn cysylltu ag asiantaethau 
allanol.  Dylai'r IHP esbonio sut y rhennir gwybodaeth a phwy fydd yn gwneud hyn.  
 
Cyfrinachedd 
Mae'r holl staff perthnasol (gan gynnwys staff dros dro) yn ymwybodol o anghenion 
gofal iechyd eu disgyblion, gan gynnwys newidiadau i IHP.  Mae'n debygol y bydd IHP yn 
cynnwys gwybodaeth sensitif neu gyfrinachol.  Mae'r broses o rannu a storio 
gwybodaeth yn cydymffurfio â Deddf Diogelu Data 1998 ac nid yw'n torri'r hawliau 
preifatrwydd neu'r ddyletswydd gyfrinachedd ar gyfer unigolion. 

 
Rôl y disgybl wrth reoli eu hanghenion gofal iechyd eu hunain 
Anogir disgyblion sy'n gymwys i wneud hynny i fod yn gyfrifol am reoli eu 
meddyginiaethau a'u gweithdrefnau eu hunain.  Adlewyrchir hyn o fewn IHP y disgybl.  
Pan fo modd, caniateir i ddisgyblion gadw eu meddyginiaeth a'u dyfeisiau perthnasol 
eu hunain gyda nhw, neu eu bod yn gallu cael gafael ar eu meddyginiaeth yn gyflym.  
Efallai y bydd angen lefel briodol o oruchwyliaeth ar rai disgyblion.  Os bydd disgybl yn 
gwrthod cymryd eu meddyginiaeth neu gyflawni gweithdrefn angenrheidiol, ni ddylai 
staff eu gorfodi i wneud hynny, ond dylent ddilyn trefniadau'r ysgol, a gytunir yn yr IHP.  
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Hysbysir rhieni/gofalwyr cyn gynted ag y bo modd fel bod modd ystyried trefniant 
amgen a dylid ceisio cyngor iechyd pan fo hynny'n briodol. 

 
Cadw cofnodion 
Cofnodir yr holl weithgarwch rhoi meddyginiaeth ar y ffurflenni priodol.  Os bydd 
disgybl yn gwrthod eu meddyginiaeth, bydd staff yn cofnodi hyn ac yn dilyn y 
gweithdrefnau diffiniedig, lle'r hysbysir rhieni/gofalwyr o'r diffyg cydymffurfiaeth hwn 
cyn gynted ag y bo modd, gan sicrhau eu bod yn cydymffurfio â Deddf Diogelu Data 
1998. 
 
Trefniadau yswiriant 
Mae'r Corff llywodraethu yn ein hysgol yn sicrhau bod lefel briodol o yswiriant mewn 
grym er mwyn cynnwys gweithgareddau'r lleoliad wrth gynorthwyo disgyblion sydd ag 
anghenion gofal iechyd.  Mae lefel yr yswiriant yn adlewyrchu lefel y risg mewn ffordd 
briodol.  Efallai y bydd angen trefnu sicrwydd ychwanegol ar gyfer rhai gweithgareddau, 
e.e.  gweithgareddau oddi ar y safle ar gyfer disgyblion sydd ag anghenion penodol. 
 
Gweithdrefn gwyno 
Os na fydd y disgybl neu'r rhiant/ofalwr yn fodlon gyda threfniadau gofal iechyd yr 
ysgol, mae ganddynt yr hawl i wneud cwyn.  Mae'r corff llywodraethu yn cyhoeddi ei 
gweithdrefn gwyno ffurfiol, gan gynnwys sut y gellir uwchgyfeirio cwynion o athro i'r 
Pennaeth, yna i'r corff llywodraethu, ac yna i'r awdurdod lleol.  Rhoddir crynodeb o'r 
weithdrefn gwyno yn eu polisi er mwyn cynorthwyo disgyblion sydd ag anghenion gofal 
iechyd. 

 
Os yw'r gŵyn yn ymwneud â Deddf Cydraddoldeb 2010/anabledd, mae modd ystyried 
cyflwyno her i Dribiwnlys Anghenion Addysgol Arbennig Cymru (SENTW). 
 
Arfer annerbyniol 
Nid yw'n arfer derbyniol: 

• atal disgyblion rhag mynychu'r ysgol o ganlyniad i'w hanghenion gofal iechyd, oni 
bai y byddai'r ffaith eu bod yn mynychu'r lleoliad yn debygol o achosi niwed i'r 
disgybl neu eraill; 

• atal disgyblion rhag gallu troi at eu hanadlwyr neu feddyginiaeth arall yn hawdd, 
a'u hatal rhag cymryd eu meddyginiaeth yn ôl yr angen; 

• cymryd bod angen yr un driniaeth ar bob disgybl sydd â'r un cyflwr; 

• anwybyddu safbwyntiau'r disgybl neu eu rhieni/gofalwyr, neu anwybyddu barn 
neu dystiolaeth gofal iechyd (er y gellir cwestiynu'r safbwyntiau hyn trwy geisio 
safbwyntiau ychwanegol yn brydlon); 

• anfon disgyblion sydd ag anghenion gofal iechyd gartref yn aml neu eu hatal rhag 
aros ar gyfer gweithgareddau arferol, gan gynnwys cinio, oni bai y nodir hyn mewn 
ffordd addas yn eu IHP; 

• anfon disgybl sy'n dechrau teimlo'n anhwylus neu y mae angen cymorth arnynt i 
ystafell feddygol neu brif swyddfa ar eu pen eu hunain neu gyda rhywun nad ydynt 
yn gallu eu monitro mewn ffordd gywir; 

• cosbi disgybl am eu cofnod presenoldeb os yw'r absenoldeb yn gysylltiedig â'u 
hanghenion gofal iechyd.  Ni ddylid defnyddio 'absenoldebau awdurdodedig', gan 
gynnwys apwyntiadau gofal iechyd, amser er mwyn teithio i'r ysbyty neu 
apwyntiad, ac amser gwella yn dilyn triniaeth neu salwch er mwyn cosbi disgybl 
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mewn unrhyw ffordd.  Mae hyn yn cynnwys, ond nid yw wedi'i gyfyngu i, 
gyfranogiad mewn gweithgareddau, teithiau neu wobrau y mae'r cymhelliant ar eu 
cyfer yn ymwneud â chofnodion presenoldeb; 

• gofyn am addasiadau neu amser ychwanegol ar gyfer disgybl yn nes ymlaen.  Dylid 
gwneud cais amdanynt mewn da bryd.  Yn ogystal, dylid ystyried addasiadau neu 
amser ychwanegol y mae ei angen mewn arholiadau ffug neu brofion eraill; 

• atal disgyblion rhag yfed, bwyta neu gymryd egwyl i fynd i'r toiled neu egwyl arall 
pryd bynnag y bo'r angen yn codi er mwyn iddynt reoli eu hanghenion gofal iechyd 
mewn ffordd effeithiol; 

• mynnu bod rhieni/gofalwyr yn mynychu'r lleoliad addysg, taith neu weithgarwch 
arall oddi ar y safle er mwyn rhoi meddyginiaeth neu ddarparu cymorth gofal 
iechyd i'r disgybl, gan gynnwys ar gyfer materion toiled, neu deimlo fel arall y 
dylent wneud hynny; 

• disgwyl neu beri i riant ganslo gwaith neu ymrwymiadau eraill oherwydd nad yw'r 
lleoliad addysg yn llwyddo i gynorthwyo anghenion gofal iechyd disgybl; 

• gofyn i ddisgybl adael yr ystafell ddosbarth neu weithgarwch os bydd angen iddynt 
gymryd meddyginiaeth nad yw o natur bersonol neu fwyta bwyd yn unol â'u 
hanghenion iechyd; 

• atal neu greu rhwystrau dianghenraid i gyfranogiad disgybl mewn unrhyw agwedd 
ar eu haddysg, gan gynnwys teithiau, e.e.  trwy fynnu bod rhiant yn mynychu 
gyda'r disgybl. 

 
 

 
 Llofnod Dyddiad 

Cymeradwywyd gan Rhys Angell Jones 

Pennaeth 

 

 15.10.25 

Cymeradwywyd gan Rob Evans 

Cadeirydd y Llywodraethwyr 

 

 15.10.25 
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Atodiad 1 
Protocol Salwch, Cymorth Cyntaf a Damweiniau 

 
Salwch/Damwain  

Os yw’r disgybl yn gallu symud o fan y ddamwain/salwch 

1. Pan fo disgybl yn sâl iawn (ac yn methu aros yn y wers dylid ei ddanfon gyda phlentyn 
arall i weld y Swyddog Cymorth Cyntaf, Dylai’r disgybl sy’n cynorthwyo fynd yn syth yn 
ôl i’r wers. 

2. Y Swyddog Cymorth Cyntaf neu’r aelod o’r Tîm Bugeiliol sy’n penderfynu i gadw’r 
disgybl ger y Brif Dderbynfa neu yn ffonio rhieni/gofalwyr y disgybl. 

3. Ym mhob achos o niwed tebygol i asgwrn, bydd aelod o’r staff yn cysylltu â’r 
rhieni/gofalwyr er mwyn cael asesiad meddygol. 

4. Ym mhob achos o anaf i’r pen bydd yr ysgol yn cysylltu â’r rhieni/gofalwyr er mwyn 
gwneud trefniadau i gludo’r disgybl adref a / neu chael archwiliad meddygol. 

5. Ni ddylai’r disgybl ei hun ffonio adref – rhaid cysylltu â’r Dderbynfa neu aelod o’r Tîm 
Bugeiliol 

6. Os danfonir disgybl adref nodir ei enw yn y Llyfr Gadael Ffiniau’r Ysgol sydd yn y 
Swyddfa – dylai’r disgybl aros y tu allan i’r brif swyddfa nes bod rhiant/ofalwr yn 
cyrraedd 

7. Bydd y swyddfa yn nodi absenoldeb y disgybl ar Arbor. 
8. Staff sydd yn dyst i ddigwyddiad neu ddamwain, rhaid nodi manylion y ddamwain 

drwy lenwi a llofnodi’r FFURFLEN DDIGWYDDIAD INC1 neu DDAMWEINIAU AC1 
priodol a’i rhoi yn y ffeil ddamweiniau yn y brif swyddfa. 

 
Damwain ddifrifol 
 
Ni all y disgybl symud o fan y damwain 
 

1. Dylid danfon neges i’r Tîm Bugeiliol ar unwaith gan ofyn am Gymorthwr Cyntaf gan 
egluro’n fras natur y ddamwain. 

2. Dyletwydd y Swyddfa i ffonio ambiwlans yn syth, os oes ei angen. 
3. Dylai’r swyddfa neu’r aelod o’r Tîm Bugeiliol gysylltu â’r rhieni/gofalwyr yn syth i roi 

gwybod iddynt fod ambiwlans wedi ei alw gan egluro’r amgylchiadau. 
4. Dylid aelod staff yr ysgol fynd gyda’r disgybl i’r ysbyty os nad oes modd i riant/ofalwr 

fynd gyda’r disgybl. 
5. Rhaid llenwi FFURFLEN DDAMWAIN-AC1 swyddogol yn syth wedi’r digwyddiad gan yr 

athro perthnasol. 
6. Os nad yw’r rhieni/gofalwyr yn gallu mynd i’r ysbyty yn syth, dylid rhoi gwybod iddynt 

yr hebryngir y disgybl i’r ysbyty ond bod disgwyl i’r rhieni/gofalwyr wneud eu ffordd 
yno cyn gynted ag yw’n bosib. 

7. Ambell waith, gofynnir i aelod o’r staff hebrwng disgybl i’r ysbyty mewn car personol 
ond o fewn absenoldeb aelod o’r UDA. 
 

Ymwneud â gwaed 
1. Dylid defnyddio menyg plastig wrth ddelio â gwaed ar bob achlysur. Mae menyg ar gael 

gan y dderbynfa. 
2. Dylid gwaredu gwastraff gwaedlyd yn ddiogel – (bagiau plastig melyn) 
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Ffurflen Ddamwain AC1 
1. Dylid nodi unrhyw enghraifft o salwch neu ddamwain ddifrifol ynghyd ag enw’r disgybl, 

dosbarth, manylion y digwyddiad neu’r salwch a sut y gweithredwyd (e.e. ffonio 
rhieni/gofalwyr, ysbyty, cymorth cyntaf ac yn y blaen) ar ffurflen ddamwain. 

2. Dylid llenwi Ffurflen Ddamwain wedi pob damwain sydd yn ymwneud â’r ysgol 
(gweithgaredd) neu ar dir yr ysgol. 
 

Rôl y Swyddog Cymorth Cyntaf 
1. Derbyn rhestr disgyblion sydd ag anhwylderau ar ddechrau pob Blwyddyn e.e. (asma, 

epilepsi, clefyd y siwgr ac yn y blaen) gyda chyfeiriad a rhif ffôn cyswllt. Mewnbynnu’r 
manylion i ARBOR, a throsglwyddo’r adroddiad i’r UDA. 

2. Byddai’r UDA yn trosglwyddo copi o'r rhestr at staff eraill. 
3. Bod ar gael yn ystod amser egwyl a chinio i ddelio â damweiniau. 
4. Bydd y Swyddog Cymorth Cyntaf yn gwirio’r blychau cymorth cyntaf yn y dderbynfa, 

bysiau mini a’r bocs deithio unwaith bob hanner tymor. 
5. Ni fydd meddigyniaeth yn cael ei roi gan staff yr ysgol. Rhaid bod rhieni/gofalwyr yn 

cwblhau ffurflen ‘darpariaeth meddigyniaeth’ cyn bod yr ysgol yn ei storio. Cyfrifoldeb 
y disgybl yw hysbysu’r swyddfa pryd y dylid cymryd y feddiginiaeth a pha ddos sy’n 
addas. 
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 Atodiad 2 

 

 

Swyddogion Cymorth Cyntaf 

Ysgol Gyfan 2025-2026 

Nyrs Ysgol: Holly Long  

Swyddogion Cymorth Cyntaf               Adran:    Dilys tan: 
Dai Morgan    Ysgol Isaf   02/10/2028 
Bethan Woodward   Ysgol Uchaf   16/07/2027 
 
Staff â chymhwyster Cymorth Cyntaf:  
Rhys Beynon    Addysg Gorfforol  02/10/2028 
Rhiannon Burchell   Swyddfa Uchaf  25/07/2027 
Natalia Campbell    Swyddfa Uchaf  02/10/2028 
Richard Chidley    Addysg Gorfforol  01/10/2028 
Siôn Davies     Addysg Gorfforol  25/07/2027 
Dewi Edwards    Technoleg           02/10/2028 
James Evans    ` Awyr agored    25/07/2027 
Erin Eveliegh     Ysgol Isaf   25/09/2026 
Dom Farr     Ieithoedd   28/11/2025 
Stephanie Johns    Technoleg   17/07/2027 
Rhydian Morgan     Addysg Gorfforol  25/07/2027 
Bethan Price    Addysg Gorfforol  02/10/2028 
Rebecca Townsend-Ryan                Ysgol Isaf     25/09/2027  
Gwenno Williams    Ysgol Isaf   25/09/2026 
Mari Williams     Addysg Gorfforol  27/10/2026 
  
Staff sydd wedi eu hyfforddi i ddefnyddio epipen  
Rochelle Davies  Emily Denham  Bethan Williams Louise Hawkins  
Stephanie Johns  Matthew Davies 
Staff sydd wedi eu hyfforddi i ddelio â chlefyd y siwgr 
Cristyna Storm-Thomas Bethan Woodward Rebecca Townsend-Ryan  
Rochelle Davies  Emily Denham  Elena Morgan 
Stephanie Johns  Beca Lois  Elin Angharad 
Delyth Roberts  Ffion Griffiths  James Evans 
 
STOMA 
Emily Denham 
 
 
 
 
 
 
      
   



  

20 
Polisi Anghenion Gofal Iechyd – Healthcare Needs Policy 
Charlotte Dechamps Evans – Hydref/October 2025 

    Atodiad 3 

 
 
 Cynllun Gofal i’w lenwi gan Nyrs yr Ysgol (NHS) i ddisgyblion sydd angen epipen 

 
Cais i’r ysgol i weinyddu meddyginiaeth 

 

I’w gwblhau gan riant/ofalwr os ydynt am i’r ysgol weinyddu meddyginiaethau. 
Ni fydd yr ysgol yn darparu meddyginiaethau os nad yw’r ffurflen hon wedi ei chwblhau 
a’i llofnodi a bod y Pennaeth wedi cytuno bod staff yr ysgol yn medru ei darparu. 
 
Manylion y disgybl 
 
Enw llawn:                                 _______________________________________________ 
Cyfeiriad:                                                                                                                         __       _     
Rhyw:                                         _______________________________________________ 
Dyddiad Geni:                           _______________________________________________ 
Blwyddyn a Dosbarth:             _______________________________________________ 
Manylion y Salwch:                  _______________________________________________ 
 
Meddigyniaeth 
Enw / Math o Feddigyniaeth (disgrifiad ar y cynhwysydd)   ________________________ 
Pa mor hir y bydd eich plenty yn cymryd y feddyginiaeth?  ________________________ 
Dyddiad dosbarthir? 
Cyfarwyddiadau cymryd y feddyginiaeth: 
Dos a Sut? ______________________________________________________________ 
Amseru/Pryd_____________________________________________________________ 
Rhagofalon Arbennig ______________________________________________________ 
Effaith (side effects) _______________________________________________________ 
Gweinyddu ei/eu hun _____________________________________________________ 
Camau i’w gymryd mewn argyfwng __________________________________________ 
 
Manylion Cyswllt - Er mwyn cysylltu yn ystod y dydd ac ond mewn argyfwng 
Enw :__________________________ Rhif ffôn cyswllt ___________________________ 
Perthynas i’r Disgybl ______________________________________________________ 
Cyfeiriad _______________________________________________________________ 
 
Y rwyf yn derbyn bod rhaid i mi drosglwyddo’r feddigyniaeth yn bersonol i aelod staff 
sydd wedi ei enwi, ac rwyf yn derbyn nad yw’n hanfodol i orfodi staff yr ysgol i’w 
darparu. 
 
Dyddiad: _________________   Llofnod ____________________________________ 
 
Perthynas i’r disgybl: ____________________________________________________ 
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 HEALTHCARE NEEDS POLICY  
 

DYRO DY LAW I MI AC FE AWN I BEN Y MYNYDD 
 

By co-operating and trusting each other we want to ensure that every pupil fulfils his or 

her potential with regard to their ability and talents. We do this by offering opportunities, 

support and guidance within a positive, broadminded, safe and civilised society. 

The vision for our pupils 
 

We want to develop pupils who are fluent in Welsh and English who are proud of the 

tradition and heritage of their locality and country.    We seek balanced and responsible 

citizens who respect the rights of other individuals and are comfortable with themselves.  

They will respect their minds, their spirit and their bodies and they will have broad 

horizons and curiosity for new information.  They possess the necessary skills to benefit 

from challenges in the future in the world of work and in society and they will want to 

continue to grow and develop as lifelong learners and citizens of the world. 

 
1. Key Principle 

In our school we are committed to ensuring that learners with healthcare needs are 
properly supported so that they have full access to education, including trips and 
physical education. 

 
2. Schools Legal Requirements 

The school is aware of its legal requirements in regard to supporting learners with 
healthcare needs.  This legislation includes: 

• Section 175 of the Education Act 2002 places a duty on local authorities and 
governing bodies to make arrangements to ensure their functions are 
exercised with a view to safeguarding and promoting the welfare of children in 
school or another place of learning. This includes  

• Section 21(5) of the Education Act 2002 places a duty on governing bodies to 
promote the well-being of learners at the school so far as related to the 
matters mentioned in section 25(2) of the Children Act 2004, which includes 
physical and mental health and emotional well-being, education, training and 
recreation, and social well-being. 

• All learners with healthcare needs are entitled to a full education. In addition to 
the duties set out above (Education Act 2002), consideration must also be 
given to whether the learner is defined as disabled under the Equality Act 
2010.   

 
3. Roles and Responsibilities 

The Governing Body recognises that every member of the school community must 
work together to ensure that the needs of learners with healthcare needs are met.  
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The Governing Body is committed to discharging their duties as set out in the 
statutory guidance and will ensure that the Headteacher, teachers and support staff 
also fulfil their respective duties as set out in the guidance, including those under 
the Equalities Act (2010) 
 
Section 21(5) of the Education Act 2002 places a duty on governing bodies to 
promote the well-being of learners at the school so far as related to the matters 
mentioned in section 25(2) of the Children Act 2004, which includes physical and 
mental health and emotional well-being, education, training and recreation, and 
social well-being 

ROLE OF THE FIRST AID OFFICER 
1. At the beginning of each year will receive a list of pupils with medical conditions, 

including those with (asthma, epilepsy, diabetes etc.) from Head of Key Stage/Head 
of Year or Parents.  The report will include emergency contact details, address and 
phone numbers. 

2. To be available during the lunch hour to deal with accidents in accordance. 
3. To check all first aid boxes in school, on the minibuses and the travel box once 

every half term. 
4. No medication will be given by upper school staff.  Parents will be asked to 

complete ‘Medication form’ before the school can store such medicines. It is the 
pupil’s responsibility to request their medication and administer appropriate dosage. 

 

FIRST AIDERS MUST: 

• Ensure that their qualifications are always up to date. 

• Always attend a casualty when requested to do so and treat the casualty to the 
best of their ability in the safest way possible.  This includes wearing gloves 
where any loss of blood or body fluid is evident, calling for help from other First 
Aiders or Emergency Services. 

• Help fellow First Aiders at an incident and provide support during the aftermath. 

• Act as a person who can be relied upon to help when the need arises. 

• Ensure that their portable first aid kits are adequately stocked and always to 
hand. 

• Insist that any casualty who has sustained a significant head injury is seen by 
professionals at the hospital, either by arranging for them to go directly to hospital 
or by arranging for parents/carer’s to pick up a child to take them to hospital; 
ensure that parents are aware of all head injuries promptly. 

• Ensure that a child who is sent to hospital by ambulance is accompanied by a 
parent/carer/relative or appropriate adult. 

• Keep a record of each pupil attended to, the nature of the injury and any 
treatment given, on the schools Protocol for Illness, First Aid and Accidents.  See 
Appendix 1  

• Ensure that everything is cleared away, using gloves, and every dressing etc. be 
put in a yellow bag for contaminated/used items and sealed tightly before 
disposing of the bag in a bin.  Any bloodstains on the ground must be washed 
away thoroughly.  No contaminated or used items should be left lying around. 

• Maintain regular contact with parents/carers of pupils with long and short term 
medical conditions updating medical records and informing Senior Leadership 
Teams and staff accordingly. 

SENIOR LEADERSHIP TEAM WILL: 
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• Ensure that there is always appropriate first aid cover on school site. 

• Investigate all incidents and accidents. 

• Report all staff accidents at work and pupil accidents during lessons that fall 
under RIDDOR to the LEAs Health and Safety Department. 

• Ensure that medical records are retained and up to date for every pupil.  

• Ensure all new staff are made aware of the First Aid Policy and procedures in 
school. 

• At the start of each academic year, provide staff with a list of pupils who are 
known to have a medical condition including asthmatic, anaphylactic, diabetic, 
epileptic or have any other relevant medical condition. 

• Complete an annual review of this policy. 
 

ALL STAFF SHOULD: 

• Familiarise themselves with the first aid procedures in operation and how to 
contact a First Aider.  They will also ensure that they know who the current First 
Aiders are, see Appendix 2. 

• Be aware of specific medical details of individual pupils when 
informed/publicised. 

• Never move a casualty until they have been assessed by a qualified First Aider 
unless the casualty is in immediate danger. 

• In the event of a medical emergency, send for help to Main Reception calling 
the main reception or by sending a pupil or another member of staff to 
reception, ensuring that the messenger knows the precise location of the 
casualty. 

• Reassure, but never treat a casualty, such staff can obviously start emergency 
aid until a First Aider arrives at the scene or instigate simple airway measures if 
clearly needed. 

• Send a pupil who has minor injuries to the Main Lower/Upper School Reception 
if they are able to walk, where a First Aider can assess and/or administered first 
aid; this pupil should be accompanied. 

• Send a pupil who feels generally ‘unwell’ to the Main Lower/Upper School 
Reception, unless their deterioration seems uncharacteristic and is causing 
concern.  Contact the Main Lower/Upper School Reception if concerned. 

• Ensure that they have a current medical consent form for every pupil that they 
take out on an Educational Visit, particularly any specific conditions or 
medications of which they should be aware. 

• Have regard to Healthy and Safety for themselves and others. 

• Report all incidents/accidents using an Accident/Incident Form and return to the 
First Aid Officer.  Complete all sections providing as much detail as possible. 

• Complete accident slip following any accident for lower school parents. 

 
SPORTS & EXERCISE 

 
Staff should be aware of those pupils who may become wheezy during exercise and who 
may need to use their inhaler before taking part.  Breathlessness during an activity should 
result in the pupil withdrawing from the activity, for that lesson. 
 
Swimming rarely provokes asthma, as the air breathed is warm and moist but staff need to 
ensure that any pupils, who may need to take medication, take it with them. 
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EDUCATIONAL VISITS 

• Prior to school trips (day or residential) the nominated lead teacher obtains relevant 

medical information and parental permission to administer the required medication for 

each pupil participating in the trip. 

• Information is transferred to First Aid Officer/Ronnie who checks and compiles a 

template for the trip, which includes the diagnosed illness, medication required and 

parental emergency contact information for each pupil. This is then attached to the 

EVOLVE record of the trip. 

• Parents are responsible for ensuring that sufficient quantities of medication are 

supplied for the duration of the trip. 

• Medication should be kept securely by the nominated teacher, who also takes 
responsibility to administer the medication as required, with any special instructions 
to be clarified with the parent or carer prior to the trip. 

• Staff must consider asthmatic pupils when arranging educational visits and take 
necessary procedures to manage pupils.  This includes Parental Consent including 
emergency contact details and ensuring that pupils have the necessary 
medication/inhalers with them before going on a visit. 

 

See Educational Visits – Visit Leader Pack for more information, available from the 

Clerk of Governing Body and X: Drive – Polisiau Ysgol. 

RECEPTIONIST/ADMINISTRATION STAFF WILL: 

• Assess and coordinate medical treatment/First Aid including calling for First 
Aiders, unless they are a first aider themselves, to treat any injured pupil.  

• Contact Senior Leadership Team when appropriate. 

• Support the First Aiders in calling for Emergency Services and contacting 
parents/carers/relatives in an emergency. 

• Contact parents/carers or relatives where appropriate. 

• Administer paracetamol (with parents’ permission) – Upper school Only.  

• Complete and update medical records. 

• Complete Accident/Incident Form where appropriate. 

The school has a provision for giving pupils paracetamols. Paracetamols are held 
in the Upper School Main Reception only.  They are administered by 
administration staff who obtain parental consent for all requests.  Records are 
retained for all cases.   

Paracetamols are NOT given without parental consent or before 10.00am or after 
2.30pm. Upper School only. 

4. Parents/Carers and Learners 
The school recognises that it is vital that learners and parents are actively involved in 
the planning of support and management of healthcare needs.  Meeting the individual’s 
needs should be at the centre of decision making and processes.  The UNCRC states 
learners should have access to appropriate information essential for their health and 
development and have opportunities to participate in decisions affecting their health.  

 
Parents/carers and learners should: 
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• receive updates regarding healthcare issues/changes that occur within the 
education setting; 

• be involved in the creation, development and review of an IHP (if any). The parent 
and learner may be best placed to provide information about how their healthcare 
needs affect them.  They should be fully involved in discussions about how the 
learner’s healthcare needs will be met in the education setting, and contribute to the 
development of, and compliance with, their IHP; 

• provide school with sufficient and up-to-date information about healthcare needs, 
including any guidance regarding the administration of medicines and/or treatment 
from healthcare professionals.  Where appropriate, learners should be encouraged 
and enabled to manage their own healthcare needs;  

• inform school of any changes such as type of medication, dosage or method of 
administration;  

• provide relevant in-date medicines, correctly labelled, with written dosage and 
administration instructions; 

• ensure a nominated adult is contactable at all times and all necessary forms are 
completed and signed; and 

• inform school if their child has/had an infectious disease or condition while in 
attendance. 

 
5. Local authority 
The school works collaboratively with the local authority to ensure that education 
provision is accessible to learners, and that reasonable adjustments are made to ensure 
inclusivity and accessibility to disabled children and young people so that they are not at 
a substantial disadvantage compared with their peers. 
 
The Local authority will make arrangements to promote co-operation between various 
bodies or persons, including working with other agencies such as local health boards, 
health professionals, education professionals, and other relevant professionals, 
with a view to improving, among other things the wellbeing of children in relation to their 
physical and mental health, their education, training and recreational activities (sharing 
data when appropriate.  This could be through working within the Wales Accord on 
Sharing Personal Information) 
 
The local authority will make reasonable provision of counselling services for young 
people aged 11-18 and learners in Year 6 of lower school. 
 
The local authority will provide support, guidance and advice including how to meet the 
training needs of education setting staff, so that governing bodies can ensure that the 
support specified within the Individual Healthcare plan (IHP) can be delivered effectively 
 
6. NHS Wales school health nursing service, health and other professionals, third 
sector organisations and other specialist services  
The school works with a number of organisations and professionals as appropriate.  
Health advice and support is provided by specialist health professionals such as GPs, 
paediatricians, speech and language therapists, occupational therapists, 
physiotherapists, dieticians and diabetes specialist nurses and voluntary bodies. 
Proactively engaging with specialist services can provide practical help when writing 
and implementing IHPs. They can also provide training and awareness-raising 
resources. 

 
7. Creating an accessible environment  
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The school and governing body ensures that it is inclusive and accessible in the fullest 
sense to learners with healthcare needs. This includes the following: 
  
Physical access to education setting buildings 
The Governing Body carries out accessibility planning to improve where necessary the 
physical environment of the school to increase the extent to which disabled learners are 
able to take advantage of education as per the Equality Act 2010.  
 
Reasonable adjustments ‒ auxiliary aids or services 
The Governing Body is committed to making ‘reasonable adjustments’ for learners who 
are disabled as defined by the Act.  In regard to these learners, auxiliary aids or services 
(with the appropriate number of trained staff) are provided for our school when necessary. 
 
Day trips and residential visits 
The Governing body ensures the school actively supports all learners with healthcare 
needs to participate in trips and visits and are aware of their legal requirements as set out 
in the guidance. 
 
Social interactions 
The Governing body ensures that the involvement of learners with healthcare needs is 
adequately considered in structured and unstructured social activities, such as during 
breaks, breakfast club, productions, after-hours clubs and residential visits and 
proactively make staff aware of the social barriers learners with healthcare needs may 
experience. 
 
Exercise and physical activity 
The school fully understands the importance of all learners taking part in physical 
activities and staff make appropriate adjustments to sports and other activities to make 
them accessible to all learners, including after-hours clubs and team sports. 
 
Staff are aware of learners’ healthcare needs and potential triggers.  They know how to 
respond appropriately and promptly if made aware that a learner feels unwell.  They seek 
guidance when considering how participation in sporting or other activities may affect 
learners with healthcare needs. 
   
Separate ‘special provisions’ for particular activities is avoided, with an emphasis instead 
on activities made accessible for all.  Where this is not possible, advice from healthcare 
or physical education professionals and the learner is sought. 
 
Staff also understand that it may be appropriate for some learners with healthcare needs 
to have medication or food with them during physical activity; such learners are 
encouraged to take the medication or food when needed. 
 
Food management 
The school gives consideration to the dietary needs of learners, e.g. those who have 
diabetes, coeliac disease, allergies and intolerances.  
  
Where a need occurs, the school provides a menu to parents and learners, with complete 
lists of ingredients and nutritional information.  Gluten and other intolerances or allergens 
are clearly marked.  The catering team works collaboratively with staff and parents to 
ensure this.  Consideration is given to availability of snacks. Sugar and gluten-free 
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alternatives are always made available.  As some conditions require high calorific intake, 
there is access to glucose-rich food and drinks.  
 
Food provided for trips reflect the dietary and treatment needs of the learners taking part. 
Food provided for snacks in classroom settings also take the dietary and treatment needs 
of these learners into account. 
 
Allergies and anaphylaxis – severe allergic reactions  

• All Parents/Carers are asked to complete and return to school a data sheet annually; 

on which any health issues including allergies, should be recorded.  Any pupil with a 

known allergic reaction must notify the school if an allergy becomes apparent after 

the annual data sheet completion. 

• The School Nurse obtains more detailed information on the health condition via the 

relevant Health Professional (usually the GP).   

• The School Nurse uses this information to complete an Individual Care Plan which 

provides details of the pupil, parental contact number and GP.  It also gives details of 

the symptoms and action to take in the event of a mild/moderate or severe allergic 

reaction, including issue of medication or Epipen where appropriate. The plan is held 

by the School Nurse and a copy is also held securely by the First Aid Officer at the 

main reception.  Details on the plan are updated annually or when any changes 

occur. 

• Pupils who have an inhaler should keep this on their person.   A care plan is written 

for these pupils by the Community Nurse.  

Risk assessments 
Staff are clear when a risk assessment is required and are aware of the risk assessment 

systems in place.  The school is aware that there are duties under the Equality Act 2010 

to prepare and implement accessibility strategies and plans. These strategies and plans 

deal with matters related to increasing participation by disabled learners.  

 

8. Sharing information  
The Governing body ensures healthcare needs arrangements, which are supported by 
clear communication with staff, parents and other key stakeholders to ensure full 
implementation.  All information is kept up to date by designated staff. All information-
sharing techniques such as staff noticeboards and school intranets are agreed by the 
learner and parent in advance of being used, to protect confidentiality. 
 
Teachers, supply teachers and support staff (this may include catering staff and 
relevant contractors) have access to the relevant information, particularly if there is a 
possibility of an emergency situation arising. This includes: 

• where suitable, and following appropriate consent, a noticeboard in a staff room used 
to display information on high-risk health needs, first aiders and certificates, 
emergency procedures, etc. At all times the learner’s right to privacy is taken into 
account; 

• the school’s staff meetings are utilised to help ensure staff are aware of the 
healthcare needs of learners they have or may have contact with.  This information is 
stored safely on the school’s information management systems.  
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Parents and learners are active partners at our school, and parents are made fully 
aware of the care their children receive.  Parents and learners are also made aware of 
their own rights and responsibilities.  To achieve this, the school: 

• make healthcare needs policies easily available and accessible, online and in hard 
copy;  

• provide the learner/parents with a copy of our information sharing policy.  This states 
the type of bodies and individuals with whom the learner’s medical information may 
be shared; 

• ask parents to sign a consent form which clearly details the bodies, individuals and 
methods through which their learner’s medical information will be shared.  Sharing 
medical information can be a sensitive issue and the learner should be involved in 
any decisions; 

• the school keeps a list of what information has been shared with whom and why, for 
the learner/parent to view on request; 

• consider including a weblink to the healthcare needs policies in relevant 
communications sent to parents, and within the learner’s IHP;  

• include student councils, ‘healthy schools’ and other learner groups in the 
development of the setting’s healthcare needs arrangements, where appropriate;  

• consider how friendship groups and peers may be able to assist learners, e.g. they 
could be taught the triggers or signs of issues for a learner, know what to do in an 
emergency and who to ask for help.  This is discussed with the learner and parents 
first and they decide if information can be shared. 

 
9. Procedures and record keeping for the management of learners’ healthcare 
needs  
The school has created procedures which state the roles/responsibilities of all parties 
involved in the identification, management and administration of healthcare needs.  The 
following documentation should be collected and maintained, where appropriate: 

 
1. Contact details for emergency services 

2. Parental agreement for educational setting to administer medicine 

3. Head of educational setting agreement to administer medicine 

4. Record of medicine stored for and administered to an individual learner 

5. Record of medicines administered to all learners by date 

6. Request for learner to administer own medicine 

7. Staff training record ‒ administration of medicines 

8. Medication incident report 

New records should be completed when there are changes to medication or dosage. 
The learning setting should ensure that the old forms are clearly marked as being no 
longer relevant and stored in line with their information retention policy.  Details of the 
pupils’ medical needs should also be recorded on Arbor. 
 
10. Storage, access and the administration of medication and devices  
The Governing body ensures that the school’s policy is clear regarding the procedures 
to follow for managing medicines and devices.  This is according to the needs of the 
learner.  However, the following general principles are followed:  
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Supply of medication or devices 
We do not store surplus medication.  Parents are asked to provide appropriate supplies 
of medication.  These should be in their original container, labelled with the name of the 
learner, medicine name, dosage and frequency, and expiry date.  We only accept 
prescribed medicines and devices that: 

• are in date;  

• have contents correctly and clearly labelled; 

• are labelled with the learner’s name;  

• are accompanied with written instructions for administration, dosage and storage; 

• are in their original container/packaging as dispensed by the pharmacist (with the 
exception of insulin which is generally available via an insulin pen or a pump). 

 
Non-prescribed medicine such as e.g. liquid paracetamol will: 

• be in date; 

• have its contents correctly and clearly labelled; 

• be labelled with the learner’s name;  

• be accompanied with written instructions for administration, dosage and storage ‒ 
this can be from the parent; 

• be in its original container/packaging.  
 
Storage and access  
While all medicines are stored safely, the type and use of the medication will determine 
how this takes place.  The learners know where their medication is stored and how to 
access it.  
 
Refrigeration  
Some medicines need to be refrigerated.  The refrigerator temperature is regularly 
monitored to ensure it is in line with storage requirements.  Medicines may be kept in a 
refrigerator containing food, but would be in an airtight container and clearly labelled.  A 
lockable medical refrigerator is used if there are large quantities of medicine.  
 
Emergency medication  
Emergency medication is readily available to learners who require it at all times during 
the day or at off-site activities.  Medicines and devices such as asthma inhalers, blood 
glucose testing meters and adrenaline auto-injectors (pens) are available to learners 
and not locked away.  This is always considered when outside of the school premises, 
e.g. on trips.   A learner who has been prescribed a controlled drug may legally have it in 
their possession, if they are competent to do so, and they must not pass it to another 
learner or other unauthorised person.  Monitoring may be necessary. Where staff 
administrate emergency medication to a learner, this should be recorded. 
 
PUPILS WITH ASTHMA 
Aim: 
To support asthmatic pupils in school and to enable them to take part as fully and safely as 
possible in all school activities. 
1. Copies of the pupils’ specific medical needs will be held with their relevant First Aid 

Officer and on the schools SIMs data base.  The Community Nurse will complete care 
plans for pupils with asthma. 

2. Lower school pupil inhalers will be kept in the classroom cupboards.  Upper school pupils 
with inhalers will be responsible for their own inhaler so that they always have immediate 
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access to it.  If necessary, this includes the inhalers being taken out of school for 
games/swimming, or other off-site activities. 

3. The Community and Asthma Nurses will deliver asthma management training for staff 
including First Aiders annually.  

4. Information for each pupil will be updated as appropriate and at the beginning of each 
academic year. 

 
TYPES OF INHALERS: 
There are two main types of inhalers: 
i. Relievers clearly relieve the symptoms of asthma - common examples are called 

'Ventolin' and 'Bricanyl' and are usually BLUE in colour. 
ii. Preventers relieve inflammation and are clearly designed to prevent the onset of 

asthma - common preventers are 'Beclafort', 'Becatide' and 'Intal' and are usually 
BROWN in colour. 

 
EPILEPSY 
If you see a pupil having a fit, do not panic.  Prevent others from reacting in an 

inappropriate way. 

• Stay calm. 

• Look around - is the person in a dangerous place?  If not, don't move them. Move 
objects like furniture away from them. 

• Note the time the seizure starts. 

• Stay with them.  If they don't collapse but seem blank or confused, gently guide 
them away from any danger. Speak quietly and calmly. 

• Tell the pupils to wait outside the classroom/area.  Ask one of them to go and 
tell a member of the Pastoral Team or the First Aid Officer. 

• Cushion their head with something soft if they have collapsed to the ground. 

• Don't hold them down. 

• Don't put anything in their mouth. 

• Check the time again.  If a convulsive (shaking) seizure doesn't stop after 5 
minutes, call for an ambulance (dial 999). 

• After the seizure has stopped, roll them onto their side, tilt their head back and 
check that their breathing is returning to normal.  Gently check their mouth to see 
that nothing is blocking their airway such as food or false teeth.  If their breathing 
sounds difficult after the seizure has stopped, call for an ambulance. 

• Stay with them until they are fully recovered. If they are injured, or they have 
another seizure without recovering fully from the first seizure, call for an 
ambulance. 
 

Non-emergency medication 
All non-emergency medication is kept in a secure place with appropriate temperature or 
light controls.  If it is a controlled drug, additional security measures and controls are 
necessary. 
 
 
 
Disposal of medicines  
When no longer required, medicines are returned to parents to arrange safe disposal. 
Sharp boxes are always used for the disposal of needles and other sharp instruments, 
and disposed of appropriately. 
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Administration of medicines  

• Where the learner is under 16, assistance or administration of prescribed or non-
prescribed medicines requires written parental consent, unless Gillick competence is 
recorded.  The administration of all medication should be recorded.   

• Where medication is prescribed to be taken in frequencies which allow the daily 
course of medicine to be administered at home, parents should seek to do so, e.g. 
before and after school and in the evening.  There will be instances where this is not 
appropriate. 

• Learners under 16 should never be given aspirin or its derivatives unless prescribed 
to them. 

• Unless there is an agreed plan for the learner to self-medicate (16 years and above 
or Gillick competent), all medication should be administered by a member of staff.  In 
other cases, it may need to be supervised in accordance with the Individual Health 
Plan (IHP).  

• Medication is only administered by suitably trained staff.  The movement and location 
of these trained staff should always be in conjuncture with the learners they support.  

• Staff should check the maximum dosage and the amount and time of any prior 
dosage administered. 

• Certain medical procedures may require administration by an adult of the same 
gender as the learner, and may need to be witnessed by a second adult.  The 
learner’s thoughts and feelings regarding the number and gender of those assisting 
must be considered when providing intimate care.  There is no requirement in law for 
there to be more than one person assisting.  This should be agreed and reflected in 
the Individual Health Plan (IHP).  and risk assessment. 

• The education setting should have an intimate care policy.  It should be followed, 
unless alternative arrangements have been agreed, and recorded in the learner’s 
Individual Health Plan (IHP). 

• If a learner refuses their medication, staff should record this and follow their defined 
procedures informing parents as soon as possible.  If a learner misuses any 
medication, their parents should be informed as soon as possible.  The education 
setting should ask parents to seek healthcare advice as appropriate.  If parents 
cannot be contacted immediately, staff will seek immediate healthcare advice. 

• Staff involved in the administration of medication should be familiar with how learners 
consent to treatment.  Further information on this from the Welsh Government can be 
found in the Patient Consent to Examination and Treatment ‒ Revised Guidance 
(NHS, 2008). 

• All staff supporting off-site visits will be made aware of learners who have healthcare 
needs.  They receive the required information to ensure staff are able to facilitate an 
equal experience for the learner.  This information may include health and safety 
issues, what to do in an emergency and any other additional necessary support that 
the learner requires, including medication and equipment. 

 
8. Emergency procedures  
Staff know who is responsible for the policy, nominated first aiders and how to deal with 
common healthcare needs.  In situations requiring emergency assistance, 999 will be 
called immediately.  The location of learners’ healthcare records and emergency contact 
details are known to staff. 

   
Where a learner has an Individual Health Plan (IHP), the staff understands what 
constitutes an emergency and explains what to do.  Staff are aware of emergency 
symptoms and procedures.   
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Other learners in the school also know what to do in general terms in an emergency, 
such as to inform a member of staff immediately.  If a learner needs to be taken to 
hospital, a staff member should stay with the learner until a parent arrives. This includes 
accompanying them in an ambulance to hospital.  The member of staff should have 
details of any known healthcare needs and medication.   
 

9. Training  
The Governing body ensure staff who volunteer or who are contracted to support those 
with healthcare needs are provided with appropriate training and their policies clearly 
set out how a sufficient number of these staff will be identified and supported. 

   
If a learner has complex needs, input is needed from healthcare services and the local 
authority who will be able to advise and signpost to further training and support.  
Records of all staff training should be kept on site at the individual school. 
All staff, irrespective of whether they have volunteered to assist or support learners with 
healthcare needs, may come into contact with learners who have healthcare needs.  All 
staff have a basic understanding of common conditions to ensure recognition of 
symptoms and understand where to seek appropriate assistance. 

 
Our policy includes a procedure on how to raise awareness of common conditions, a 
healthcare needs policy and staff roles in carrying out arrangements.  New and 
temporary staff are made aware of what preventative and emergency measures are in 
place so staff can recognise the need for intervention and react quickly. 
 

10. Qualifications and assessments  
Efficient and effective liaison is imperative when learners with healthcare needs are 
approaching assessments, including those undertaking examinations in hospital or at 
home.  The coursework element may help learners to keep up with their peers.  The 
home and hospital teachers may be able to arrange for concentration on this element to 
minimise the loss of learning while they are unable to attend.  
 
Awarding bodies may make special arrangements for learners with permanent or long-
term disabilities and learning difficulties, or temporary disabilities and illnesses, who are 
taking public examinations such as GCSEs or A levels. Applications for special 
arrangements are submitted by schools to the awarding bodies early so that their needs 
can be met.  See Adjustments for candidates with disabilities and learning difficulties 
(2016) and A guide to the special consideration process (2016), which are both 
accessible from the Joint Council for Qualifications’ website. 
Adjustments, adaptations or additional time for learners taking the National Reading and 
Numeracy Tests are based on normal classroom practice for particular needs.  Teachers 
are expected to use their professional judgement to support learners. Guidance is 
provided in the current National Reading and Numeracy Tests ‒ Test administration 
handbook.  
 

11. School Transport  
There are statutory duties in relation to learners travelling to the place where they 
receive their education or training.  Information and guidance on this is set out in the 
Learner Travel: Statutory Provision and Operational Guidance (2014) document. 
 

12. Reviewing policies, arrangements and procedures  
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The Governing body ensures all policies, arrangements and procedures are reviewed 
regularly by our school.  Individual Health Plans require frequent reviews depending on 
the healthcare need – this should involve all key stakeholders including, where 
appropriate, the learner, parents, education and health professionals and other relevant 
bodies.  
 

13. Roles and responsibilities in the creation and management of Individual 
Healthcare Plans (IHPs) 

The school understands that the IHPs show how the learner’s needs can be met. An 
IHP is easily accessible to all who need to refer to it, while maintaining the required 
levels of privacy.  Each plan should capture key information and actions required to 
support the learner effectively.  The development of detailed IHPs will follow the 
procedure as set out in the guidance. 
The aim of the plan is to capture the steps which need to be taken to help a learner 
manage their condition and overcome any potential barriers to participating fully in 
education.  Those devising the plan will take the lead, but responsibility for ensuring it is 
finalised and implemented rests with the designated person in school.  
The Governing body ensures that the plans are reviewed at least annually or more 
frequently should there be new evidence that the needs of the learner have changed.  
They should be developed with the best interests of the learner in mind and ensure that 
we as a school, with specialist services (if required), assess the risks to the learner’s 
education, health and social well-being. 
Where a learner has an SEN the IHP will be linked or attached to any individual 
education plan, Statement of SEN, or learning and skills plan. 
 

14. Coordinating information with healthcare professionals, the learner and 
parents  

The school will be a first point of contact for parents and staff and would liaise with 
external agencies. The IHP should explain how information is shared and who will do 
this.  
 

15. Confidentiality 
All relevant staff (including temporary staff) are aware of the healthcare needs of their 
learners, including changes to IHPs.  IHPs will likely contain sensitive or confidential 
information.  The sharing and storing of information complies with the Data Protection 
Act 1998 and does not breach the privacy rights of or duty of confidence owed to the 
individuals.   
 

16. The learner’s role in managing their own healthcare needs 
Learners who are competent to do so are encouraged to take responsibility for 
managing their own medicines and procedures. This is reflected within the learner’s IHP.  
Where possible, learners are allowed to carry their own medication and relevant 
devices, or be able to quickly access their medication.  Some learners may require an 
appropriate level of supervision. If a learner refuses to take their medicine or carry out a 
necessary procedure, staff should not force them to do so, but follow the school’s 
arrangements, which is agreed in the IHP.  Parents will be informed as soon as possible 
so that an alternative arrangement can be considered and health advice should be 
sought where appropriate. 
 

17. Record keeping 
All administration of medication is recorded on the appropriate forms.  If a learner 
refuses their medication, staff record this and follow the defined procedures where 
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parents will be informed of this non-compliance as soon as possible and ensure they 
comply with the Data Protection Act 1998. 
 

18. Insurance arrangements  
The Governing body at our school ensures that an appropriate level of insurance is in 
place to cover the setting’s activities in supporting learners with healthcare needs. The 
level of insurance appropriately reflects the level of risk. Additional cover may need to 
be arranged for some activities, e.g. off-site activities for learners with particular needs.   

 
19. Complaints procedure  
If the learner or parent is not satisfied with the school’s health care arrangements they 
are entitled to make a complaint. The governing body publicises their formal complaints 
procedure, including how complaints can be escalated from teacher to headteacher, 
then to the governing body, and then to the local authority.  The complaints procedure is 
summarised in their policy for supporting learners with healthcare needs. 
 
If the complaint is Equality Act 2010-/disability-related, then consideration of a challenge 
to the Special Education Needs Tribunal for Wales (SENTW) can be made.  

 
23. Unacceptable practice  
It is not acceptable practice to:  

• prevent learners from attending school due to their healthcare needs, unless their 
attending the setting would be likely to cause harm to the learner or others;  

• prevent learners from easily accessing their inhalers or other medication, and prevent 
them from taking their medication when and where necessary; 

• assume every learner with the same condition requires the same treatment; 

• ignore the views of the learner or their parents, or ignore healthcare evidence or 
opinion (although these views may be queried with additional opinions sought 
promptly);  

• send learners with healthcare needs home frequently or prevent them from staying 
for normal activities, including lunch, unless this is suitably specified in their IHP; 

• send a learner who becomes ill or needs assistance to a medical room or main office 
unaccompanied or with someone unable to properly monitor them; 

• penalise a learner for their attendance record if the absence is related to their 
healthcare needs. ‘Authorised absences’ including healthcare appointments, time to 
travel to hospital or appointment, and recovery time from treatment or illness should 
not be used to penalise a learner in any way.  This includes, but is not limited to, 
participation in activities, trips or awards which are incentivised around attendance 
records;   

• request adjustments or additional time for a learner at a late stage.  They should be 
applied for in good time.  Consideration should also be given to adjustments or 
additional time needed in mock examinations or other tests;    

• prevent learners from drinking, eating or taking toilet or other breaks whenever 
needed in order to manage their healthcare needs effectively;  

• require parents, or otherwise make them feel obliged, to attend the education setting, 
trip or other off-site activity to administer medication or provide healthcare support to 
the learner, including for toileting issues; 

• expect or cause a parent to give up work or other commitments because the 
education setting is failing to support a learner’s healthcare needs;  

• ask a learner to leave the classroom or activity if they need to administer  
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Non-personal medication or consume food in line with their health needs;  

• Prevent or create unnecessary barriers to a learner’s participation in any aspect of 
their education, including trips, e.g. by requiring a parent to accompany the learner. 

 
 

  Signature  Date  

Approved by Rhys Angell Jones  
Headteacher   
 

  

   15.10.25 

Approved by Rob Evans  
Chair of Governors  
 

  

   15.10.25 
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APPENDIX 1 
Protocol Illness, First Aid and Accidents 

Illness/Accident 

The pupil can move from the site of the accident/illness 

1. When a pupil is very ill (and cannot stay in a lesson) he/she should be sent with 
another child to see the First Aid Officer, a member of the Support and Leadership 
Team or the Management Team.  (Pupils assisting the ill/injured pupil should return to 
the lesson immediately). 

2. The First Aid Officer, the SLT should decide whether to keep the pupil by the Main 
Reception or phone the pupil’s parents. 

3. In every incident where a bone injury is suspected, the parents should be contacted 
to make arrangements for a medical assessment. 

4. In every incident of head injury, the parents will be contacted to make arrangements 
to take the pupil home and/or have a medical examination. 

5. The pupil should not phone home himself/herself. The support and Leadership must 
be informed first. 

6. If a pupil is sent home his/her name should be noted in the Leaving School 
Boundaries Book in reception – the pupil wait outside the reception area until a 
parent arrives. 

7. The office will note the pupil’s absence on the school register. 
8. Details of the accident should be recorded by the witnessing staff member by 

completing the appropriate INCIDENT or ACCIDENT FORM. This should be handed 
to the Administrator/First Aid Officer and filed in the ‘accidents file’ stored in the main 
office.   
 

Serious Accident 

The pupil cannot move from the site of the accident 

1. A message should be sent immediately to the Support and Leadership Team asking 
for the First Aider, explaining briefly the nature of the accident. 

2. It is the Main Office responsibility to phone for an ambulance immediately if required. 
a. Representatives from the main Office or Support and Leadership Team should phone 

a parent immediately to inform them that an ambulance has been called and the 
nature of accident/incident 

3 A member of staff will escort the pupil to hospital where no parent can accompany the 
injured pupil. 

4. The relevant teacher must complete an official ACCIDENT FORM –AC1 immediately 
after the Accident/incident IN1. 

5. Where parents are unable to attend the hospital immediately, they will be notified that 
the pupil will be accompanied to the hospital and the parents should make their way 
directly to the hospital as soon as possible. 

6. Occasionally, a member of staff will be asked to take a pupil to the hospital by car in 
the absence of a member of the Support and Leadership Team. 
 

c) Medication 
 (See Administration of medicines within the Healthcare Needs Policy) 
 
d) Dealing with Blood 
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1. Plastic gloves should be worn at all times when dealing with blood. Gloves are 
available from Reception. 

2. Bloody waste should be disposed of safely – (yellow plastic bags). 
 

Accident Form AC1 
1. Any serious illnesses or accidents should be noted on an accident form together with 

the pupil’s name, class, details of the incident or illness and actions taken (e.g. 
phoning parents, hospital, first aid etc). 

2. An Accident Form should be completed after every accident relating to activities or 
accidents on school grounds.  
 

Role of the First Aid Officer 
1. At the beginning of each Year will receive from the SLT a list of pupils with medical 

conditions, including those with (asthma, epilepsy, diabetes etc).  The report will 
include emergency contact details, address and phone numbers. 

2. The Support and Leadership Team will provide a copy to other members of teaching 
staff. 

3. To be available during the lunch hour to deal with accidents in accordance. 
4. The First Aid Officer will check the first aid boxes at reception, on the minibuses and 

the travel box once every half term. 
5. No medication will be given by upper school staff. Parents will be asked to complete 

‘Medication form’ before the school can store such medicines.  It is the pupils 
responsibility to request their medication and administer appropriate dosage. 
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Appendix 3 

 

 

 

First Aiders 

2025-2026 

 

School Nurse: Holly Long 

First Aid Officer    Department:   Valid until: 

Dai Morgan    Lower School   02/10/2028 
Bethan Woodward   Upper School   16/07/2027 
 

First Aiders: 

Rhys Beynon    PE    02/10/2028 
Rhiannon Burchell   Upper – Office   25/07/2027 
Natalia Campbell   Upper – Office   02/10/2028 
Richard Chidley    PE    01/10/2028 
Sion Davies     PE    25/07/2027 
Dewi Edwards    Technology           02/10/2028 
James Evans    ` Open Air   25/07/2027 
Erin Eveliegh     Lower School   25/09/2026 
Dom Farr    MFL    28/11/2025 
Stephanie Johns   Technology   17/07/2027 
Rhydian Morgan    PE    25/07/2027 
Bethan Price    PE    02/10/2028 
Rebecca Townsend-Ryan   Lower School   25/09/2027  
Gwenno Williams   Lower School   25/09/2026 
Mari Williams     PE    27/10/2026 
 
EPIPEN TRAINED 
Rochelle Davies  Emily Denham  Bethan Williams Louise 
Hawkins  
Stephanie Johns Matthew Davies 
 
DIABETES TRAINED 
Cristyna Storm-Thomas Bethan Woodward Rebecca Townsend-Ryan  
Rochelle Davies   Emily Denham  Elena Morgan 
Stephanie Johns  Beca Lois  Elin Angharad 
Delyth Roberts   Ffion Griffiths  James Evans 
 
STOMA  
Emily Denham 
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Request for school to Administer Medication  

Form for Parents to complete if they with the school to administer medication. 
The school will not give your child medicine unless you complete and sign this form, and the Head 
teacher has agreed that school staff can administer the medication. 
DETAILS OF PUPIL 

Surname: ____________________________________________________________________ 

Forename(s): _________________________________________________________________ 

Address: _________________________________________________ M/F: _______________ 

_________________________________________________________ Date of Birth: ________ 

_________________________________________________________ Class/Form: _________ 

Conditions or illness: ___________________________________________________________ 

MEDICATION  

Name/Type of Medication (as described on the container) ______________________________ 

For how long will your child take this medication: _____________________________________ 

Date dispensed: ________________________________________________________________ 

FULL DIRECTIONS FOR USE OF MEDICATION 

Dosage and method: ____________________________________________________________ 

Timing: _______________________________________________________________________ 

Special Precautions: ____________________________________________________________ 

Side Effects: __________________________________________________________________ 

Self-Administration: ____________________________________________________________ 

Procedures to take in an Emergency: ______________________________________________ 

CONTACT DETAILS 

Name: ________________________________ Daytime Telephone No: __________________ 

Relationship to pupil: __________________________________________________________ 

Address: ____________________________________________________________________ 

____________________________________________________________________________ 

I understand that I must deliver the medicine personally to (agreed member of staff) and accept 
that this is a service which the school is not obliged to undertake. 
Date: __________________ Signature(s): _______________________________________ 
Relationship to pupil: __________________________________________________________ 
This form may be used for children requiring epipen and medication for asthma. 

Appendix 3 
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